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dsnsy Microsoft Access 2007 naumaum'\a‘iﬂsunsu Microsoft

Access 151a51inaNusaInAutasaviia (Tools) Wavihvudutdsunsuy
Microsoft Access

dnsaviiadeil

Tables vdummumauaml,s'\au"tamnu%uﬁ'mmaua dnuacidndauas
Table éa Table isznavlilaaa Row Column
sayanintfuuul Row 1 s1an1séa record
uazzayauud Column Aa Field

Forms tWaiintsguazayanisatiulu Table 1i3a3nn Query

Form u]umsaeuamnﬂ‘lnN“lq.immsamwwnumauavlmﬁﬂ‘imu
1512131 Form maammsmaq Auaya fuLNy unla

Reports Aa 319U mauuauawauamauamuuaan'\wusamsmwuw

Others - Query gauaiu/ nuwmauammaams"lmavmn
- Macro sammmao/ msmw'\umw“’lan'mumuautsﬂn“hj
ARG
@ el - Q- )7 Microsoft Access
G Home | Create l External Data Database Tools
— A = fij3] PivotChart ==| | je=| [ Labels fa =
% - ||| @ % DEIank Form Q 1E== §:| Blank Report g ﬁ]: @ i

| Table Table SharePoint Table Form Split  Multiple Form Report Report CQuery Quer‘y Macro

Templates = Lists~  Design || Form Items =) More Forms = pasign || QREF‘GWW'EEW Design ||W‘|zard D - |
< Tables > | Forms | ( Repnrt} | |




Io. aanwuu Table
nsuaneatzaay Table uay 12ziv row column field record unuas ?

Aayain@n¥n  M1s161a9n15
sATNANY A1NKUNUIN Aa vNdAA at tnsatRdl WuLhay

JNaanuuuULNassny Table
Juusn 1s6avnuuada field nau

HauainisIeadnis iia field
signANEN ID

AU UUIUU title

2 firstName
UIUSANA lastName
nagj address
lﬁﬂﬁlﬂglol MDA

Of1 IVILIA N L] GrEmMm

WuLiay salary



2Aiin2dya A1aduel AU
Text dnUSLENY 9 Menendenauuannlng 1y | Fegeda 255 dnus:
A-Z a-z n-d 0-9 a9y deudanuailidy 12y | ENsamuua
# B $ sdnaauulusuisatinunadiuiatle TUOINOAINTFLALA
andILLanNIUNAY
3itAu 255 gdnis
L4 Q/ 1 A -] 1 s
Memo fiaaudnAILa19) Niauranluial 65,535 dnuse
Number AR ANUIULAU NATAN ALAALKANTILNUNN 124816 u6
A le
Date/Time Jui ai n3aniuuazan 8 lue
Currency AUGa 1y fnau $ B wasidue 3a 8 uer
NAULUN JaN1A
AutoNumber | gaauaidavauarsudnTuNd tinaTTias 1 4 16 Mue’
Yes/No a1 Yes/No uaa field Midinssns 2 A 1aiu 1 iim
Yes/No True/False On/Off
- P - - =
OLEODbject ns N 5NN 1&aviida object aue f9sin 1 GB
Hyperlink AAAIALUULANY 9 gysn 2048
AANLS
Lookup Wizard | siayatdanannnis1yadusg naunus 4 bytes




¥Hanuav Number

o a
A5 UE

aNA e

vina(lua)

Byte

HUAAAUBIUIUAN 0 D9 255

Naigd

116

Decimal

wudaandaiiauann -10 228-1 49 10 A

28-1

28

12 Tue

Integer

AUGRAIANUIULGAU -32,768 Hv 32,767

2 lue

Long Integer

udIRANUIULGH -2,147,483,648 v

2,147,483,647

4 \ue

Single

Auataaneiiau for negative values
-3.402823E38 to -1.401298E-45
and positive values

1.401298E-45 to 3.402823E38

4 ue

Double

LALGILRANE LN
for negative values

- 1.79769313486231E308 to
- 4.94065645841247E-24

and for positive values
4.94065645841247E-324 to
1.79769313486231E308
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S8lua

Replication ID

Tad A uua field iy AutoNumber 1u
s1uaauaiiil record AU
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NN lv). aanuuu Table 2iayalindnun
aa'ldisaaviinnisnmviuadidaziayaluiuaay field

2L ANLSIADINS iia field AUAADYA

sislndnuN ID Text aunn 9 lue 1211 490500123
A1nUIUIN title Text aun 6 lue duna U2
Aa firstName Text auna 20 ue

UINANA lastName Text 2auna 20 Tuea

nagi address Text au1a 40 Tuea

LASALRAEL GPA Number - single 12y 2.51
Wusiay salary Number - integer 2iu 3500

N1z UVINIUAUTUsunsu Microsoft Access tiagsiv Table

T ndnEN s319 folder siisiin@ndn
Drive (handy drive / diskette)
iy G:\52051111>
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o. &899 Table s atudsunsu Microsoft Access 2007

dunaunisigng Microsoft Access 2007 vinavil

1.click 7 start \#anfi Programs

2.click 7i Microsoft office — Microsoft Access 2007

g

@ Set Program Access and Defaulks

h
"E_w Windaws Catalog

% Windaws Update

I?_’n Mew Office Document

s Open Office Document
‘it |

s isanas Microsaft Office

?_’n J AZHLanas Microsaoft Office

Prograns

<% Documents

B-’ Setkings

™) Accessories
T IR A= (37| Microsoft Office Word 2003

|

% Microsoft Office Excel 2007
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\finiding Microsoft Access 3u1ls1ng ii1sine Getting Started ¢iag1

3 4,
1 [ ] \"' =9 , - ) 2 Microstl‘t Access

c=x 5,

@

Template Categories
Featuring

Local Templates
" From Microsoft Office Online

e GUsiness

New Blank Database -~

Personal

Sample Blank Database

Education Featured Online Templates]
| mmm |y -
8 8#ice Oniine

What's new in Access 20077

E The new Access 2007 contains
more powerful tools to help
you quickly track, report, and
share information in a

manageable environment,
Learn more about the new
features and improvements.

Get the latest content while working in the
2007 Microsoft Office system

® Guideto Access 2007 User Interface

. COrganize all your objects using the new,
easy access Mavigation Pane

More on Office Online:
Training |Temp|ates | Downloads

Automatically update this content from Off...
Learn more

Getting Starteli with Microsoft Office Access

Open Recent Database

5 More...
F:\test001 6
7/3/2552 ———— u

:\204100\testACCESS\ MyStudent
25/8/2552

E:\204100Access\...\MyStudent
25/8/2552

E:\204100Access\...\AccessTech
25/8/2552

/.

16119 getting started fidurlsznavudil
1.1lu Office : AUILANEIAN

2.\Lauudnvnaustaga templateiilglunidsvgrudiaya

5.1luAruAn Windows tWallla-tlauiinsng
S1UTDYA

6.uauanvsaga lWanlalgnauniii

7. uauudavadniusni1svinviuaaellsunsy

3..auLAZaviiali@iu Ldae lanaulndavlianisiavldiiuliage

4. .unuudands1ans template annngusiada template




S/
Q/

AUunauNIs8319 Table

1isunsu Microsoft Access tilushrann1sgruziaya
(sruziayanatiaIntAuaya daaanaan1s19ALAE))

MaUill3Nr1iNN138919 Table v Table (AuagTugruziaya

| MyStudent.accdb

Tusruayaazidviaig g Table =
MaUllsANYNIFIUADNALA LD ~—
warlugiuaaya 4 1 Table
|Student |
\_/

SUAaYRUaIACCcess2007

fAgruaeneilu acedb
13



A1NKUINY tsumumsmmunu Microsoft Access 151acs91951U2aYA
MyStudent &9il

\. H®-- )+ Microsoft Access - A X
Template Categories
Featuring . .
etting Starte th Microsoft Office Access
Local Templates
From Microsoft Office Online
New Blank Databa - Open Recent Database
Business 1 |§|
Personal . 5 More...
Sample F:\test001
4 7/af2552
Education Featured Online T tes ;
e 1:\204100\testACCESS\MyStudent
‘ ‘ B ‘ 25/8(2552
" " W" "" || |I ‘ 1 pd E:\204100Access)...\MyStudent
Ca 25/8/2552
Eu.me Online E:\204100Access) ... \AccessTech
25/8/2552
What's new in Access 2007?
'_E The new Access 2007 contains
more powerful tools to help
you gquickly track, report, ancd
share information in a
manageable environment.
Learn more about the new
features and improvements.
- Get the latest content while working in the
2007 Microsoft Office system
® Guideto Access 2007 User Interface
- Organize all your objects using the new,
easy access Mavigation Pane
Mare an Office Online:
Training |Ten1p|ates | Downloads
Automatically update this content from Off...
Learn more
Ready | Num Lock

N158319 §udiaya Ivivinsnudunauavil
1. click # Blank Database 3:1s1nui1a avgll



2. vinmudunausil

2.1 1i File name: lddta grudiaya dradvil Avuelvdagudiaya
MyStudent

2.2 srudiayailifuii drive 1vu Folder luu  click 1dan
satinvil 1Aufl Drive ¢ Folder Access2007

2.3 click 1Ju Create

Filz Hev: ralabase

File reme: MrStudent w

Save &6 DT | papeaft Office Aess 2007 Cataberes -

—E— T
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WineeNIsvinudusIutaya dsudsenauiadedail

MyStudent : Database (Access 2007) - Microsoft Access - | X 6
External Data Database Tools @
e | [ 4 IENFETRIE] BN S T
View Paste -- Records A Filter Find
| g A i
Views | Clipboard = Font ] Rich Text Sort & Filter Find
N . ) ) ) : X
@ Security Warning Certain content in the database has been disabled
All Tables Al
Student #
I student: Table
4
5-_

1.1]u office
2.LaULNY LRAILHUYAFIA194
3.53uuau udadlanauiaiasianldu

4 WUV

5.Navigation pane : waa9Tada object
Tuguzaya

7 Ready

6.1lumAruAU windows

/.Haug&a1usn1svineu




Mslagiuzaya %\a ,_

1.click iu office

2.Close database

A19Ta1Uswnsu Access

1.click 1 office

2.Exit Access

4l

MYStudent : Database (Access 2007)

X

Print

Manage

E-mail

Publish

Recent Documents

1 DehvAccess 2007\ WYStudent

2 Fhtest001

3 [M2041 000 estACCESS\MyStudent

4 En204100AccesshtestACCESS\MyStudent
5 EN2041004ccess testACCESS\AccessTech

’[ﬁ Access Options ] [X Exit Access

Recent Documents
Hpw

1 D\Access2007 MY Student

~— Open 2 Fhtest001
3 I\204100MestACCESS\MyStudent
I Saue 4 EN204100Access\testACCESS\MyStudent
1 -

5 E204100Access\testACCESS\AccessTech

- _.J|
Z
i
I;'|'

-

b

 Print 3
T] Manage 3
!
L] _ % E-mail

L.}
Close Database

—

[[sj Access Option(l |X Exit Access |

Ly BN S MYStudent : Database (Access 2007) -

17



nslag1utiaua

1.click 1u office w®@an Open
2.1 Click idangiuaiayaneaenis 2.2 click Open

3. ﬁ'\wuauamaannazuamoaanm

(Y o 2 - Q- '] = MyStudent : Datalpase (Access 2000 file format) - Microsoft Access - m| X
cay —
Home l Create ase Tools @
Rec |

= § 3 V- -
New b7 J:; - B & - 4 o

Filter Size to Switch Find

- i W Fit Form Windows =

£ Rich Text Sort & Filter Window Find

B
—

11 View Paste
' ol

5 . . I
21 Wiews ||Clipboard M=
B Dpen _

x
3 | ‘@ Security Warning Certain content in the database has been disabled ‘

| Open (Ctrl+C) | Tables MRS
I_I Save

& student

lockin: [ 2D testaccEss | vy P-@ XoiE-
@ My Recent @taachgnvl
Diocurnents @Dublisher 2 1
@Desktnp @Pro]ect u
(28] rystudentex
[EJM

Documents

li Iy
Computer

FanChbay

My Network @ anCubACCess
HP\acas ) fanciub

2L dbz

] db1

@Accasﬂach

File name: ‘ v |

Files of type: ‘Microsoft Office Access

/ Boe O e

2.2

Ready Mum Lock m
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N158919 Table anallsunsu Microsoft Access2007
mmfmaswmsw‘luuuuaommcﬁ’ﬂmsasw“luﬂaﬂLaan
wiu Create LLmLaanmmafsw"luﬂau Tables €9§i38n13
&899 4 LUy

-Datasheet View tflun1sgshvannnisilanzdayauunisg
*Design View tun1sasnosayuuadaanuu

«Table Template tflun1sasesrasuLuuANIAUTUSWATH
Microsoft Access |

«SharePoint Lists tilunisivdayattianiaviu SharePoint

151U UNTRNIANTIIGIANUNAY Design View
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BNFUVINNIULNDFI19015719 student Tugrudiaya MyStudent
1. click iunu Create

2. click icon Table Design

\I| = 9 "/'?' 9.7 MyStudent : Database (Access 2007) - Microsoft Access
)
Home \| Create l External Data Database Tools

oY . 5
- \ = PivotChart f=a| |2 Labels
= &= = =) il BN (2
_|Blank Form == —— [ ] Blank Report == Em
Table Table SharePoirit Table it Multiple Form Report : Report Query CQuery Macro
Templates =  Lists = Items More Forms = pesign ﬂ Report Wizard pesign || Wizard Design -
Tables Forms Reports Other

@ Security Warning Certain content in the database has been disabled Options...

All Tables v| ¢

Us1nnuvraaysu

20



uiu Insert
I Delete

= 5

Mew Add Existing Lookup

Fori

Fields & Columns

Data Type: ~|[] unique

Field Fields Column B Rename m—

Table Tools MyStudent : Database (Access 2007) - Mi...

mat: Formatting - |:| Is Required

Relationships Object
Dependencies

Relationships

Data Type & Formatting

EH Tablel: Table

Il Record: M 4 [1 of

1 | » Mt | KNoFilter [[Search

21051l click uau Create 1dan

icon Table Design s13azaanuuunisiy

Split  Multiple

Forms

All Tables New Object: Table

Tablel Create a new blank table in Design
@ Tablel : Table view. You can add fields, set
indexing options, and perform
ather advanced table design tasks.

Table Tools MyStudent : Database (Access 2007) - Mi.. - = X
Database Tools | Datasheet | @
EH Table i3 PivotChart | % Labels @ @ @
TabIeTempI =l DBIankForm EBIankReport e (

Form
Form  Items Mare Forms - Design

Report t

Repo
ﬂ Report Wizard pesign
Reports

Query Query Macro
Wizard Design =

Other

21



131Us nuLinIaciesu

1571315uWUNW Field Data type anuiaanuuu'ls Uscnauss
— Field Name dia field
— Data Type 2iinziaya
— Description anasuns field

@ \E - M- | Table Toals | MyStudent : Database (Access 2007) - Micr.. - = X
Home Create External Data Database Tools |I Design ll @

=

? .;‘K ==, Z.@ Insert Rows
= = Delete Rows

View Primary Builder Test Validation Property Indexes
- Key Rules ﬂLookup Column Sheet
Views Tools Show/Hide
All Tables LS LS
Tablel ela Name Description

EEH Tablel : Table

Field Properties

General |Lookup

A field name can be up to 64 characters long,
including spaces. Press Fl1 for help on field
names.

panes. F1 = Help. [ mllﬁ}ﬂ-hﬁ-ﬂ

22



151aziingaya Student M lsaanuuuliun &
5.1 Wuw ID n2dav Field Name
5.2 Wuw Text i2iav Data Type

5.3 71 Tab General : Field Size Wiuw 9
5.4 21av description WuW siisinANEN

a5

NCEICEE
% i

Home Create

B ¥ &

External Data

=]
ZraInsert Rows

?“ Delete Rows

Database Toals

Table Tools

Design

Property Indexes
Sheet

Show/Hide

View Primary Builder Test Validation
- Key Rules @Lookup Column
|| Views | Tools
All Tables | %

Tablel

EH Tablel : Table C

5.3

P _—
H
i1}

Field Mame

Text

MyStudent : Databa

Data Type

O

=ld Properties

a1 luszyaua
1aa default
Text 255

@ [

General ngkupl

% U
Input Mask

Caption

Default Value
Validation Rule
Validation Text
Required

Allow Zero Length
Indexed

Unicode Compression
IME Mode

IME Sentence Mode

Smart Tags

9

Mo

Yes

Yes [Duplicates OK)
Yes

Mo Control

Maone

The field description is optional. It helps you
describe the field and is also displayed in the
status bar when you select this field on a
form. Press F1 for help on descriptions.

Design view., F& = Switch panes, F1 = Help.

Mum Lock “Iﬂllﬂp%
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W data type filed aufiisraanuuyly
ID Text wuIn 9

title Text PYUIR 6
firstName Text Pu1n 20
lastName Text Pdum 20
address Text adum 40
GPA Number Single
salary Number Integer

&A1l Tables i£i| <
Tablel
B Tablel : Table

Field Name Description
ID Text swalindnm

title Text
firstMame Text
lastMName =31

b

[n] »

]

Field Properties

General (Lookup
Field Size 20 Al

Format EJ

Input Mask
Caption
Default Value

Validation Rule The data type determines the kind of values
Validation Text that users can store in the field. Press F1 for
Required Mo help on data types.

Allow Zero Length Yes
Indexed Mo
Unicode Compression Yes

IME Mode Mo Control
IME Sentence Mode Mone

_SmartTags @




1iasi919 Table ua?
[« (] - l o Q/ #
I1AzMIAIsAuUa Primary key (Atiiian) next page

Wansaun record/Aayalunnazrow :Table Student
ID Title 4a v udna Mat wasinsAwvitiny wasidada

? az'151'lsiad 2? wiaua
A1riua Primary key (Asivian) TuiAu
field svisiindnin

tNamMU&EzAINTUNI51INIU 12fu AaAdaNale
atinv5IaL57 it Tulis luldsisiindnsnain
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Primary key : astiian

1adszueitbigdhd1usuneas record

flu field MlduanaIULAAGIVARY YA Tuuad (row)
field Milu Ael A1 Tunarifug 2iayaazisian

Aasnausascudonnas record Tua1s519l6taelsisianain
Aus1azisanilaniiuln atvian

row aJl record
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= o a o @ (%
ainTanaununaaadAiianLa)

1SNRTBUAUARLUANTA Field Name ID Tuifiua1519 Student
A1sAviUaAtnanTKkinaIl

1. Click # field Name ID

2. Click 51 Primary key
o e reate External Data  Database Tools ||.Tign||
@ ~+a Insert Rows
= =" Delete Rows
‘u"ifw Pr:{n;:ry Builder Test ‘Eiaulli:satinn ﬂ Lookup Column

(I
AN

Property Indexes

Sheet
Wiews Tools Show/Hide
All Tables v| « | |5
Student 1 ¥
'
title
| |firstName Text
| |lastName Text
| |address Text
| |GPA Mumber
salary Number

avilsangsunauua field ID dosil

Text

Text
firstName Text
lastName Text
address Text
GPA Mumber
salary Number



uavANNUN field Aruiun data type Arviua Atvianizausaaad
15713¥inN5ITUTiNA1519 Gl
1 click save |[E
aris1n4 dialog Table e
Wuwdan1519 Student S '
click OK ok || cancel |

Wiafurinizausaaualazisnngianisnesvs

\l (ol 2 - - ) 5 | Table Tools | MYstudent : Database (Access 2007) - Micr...
t@" J

Home Create External Data Database Tools l’ Design |
@ 4@% - }a Insert Rows _g
— g =" Delete Rows
i imary| Builder Test Validation
Key

Property Indexes
Rules el Lookup Column || sheet

i

Tools Show/Hide
'.,:.I| %
[ ] Text
title Text
firstName Text
lastName Text
address Text
GPA MNumber
salary Number




&. A1silauaiaya
MaUsNd1A59&8319aIM1919 Student diunlasvsasvevladdziaya

S/

1513z A1silavsiayainganse Student sidunaudail
1. Click ribbon View
2. 1aan Datasheet View

r
= Table Tools | MyStudent : Database (Access 2007) - Micr... = X

i ¥
- l Ty lﬂ
Create External Data Database Tools Design (7] v

o’/

& Insert Rows

7 Haome Create
=" Delete Rows

Wiew i - Property Indexes ]

- by i';.f{j Loakup Calumn Sheet | g |

— Tools Show/Hide Ll;
l;] Security Warning  Certain content in the database has been disabled Options.. | |

T
RN

<

View Primary
9 - i
All Tables v« |f| Student | x
Student % Field Name Data Type Description - 2
1 student:Table iidl o) Text sWanindnus uw. = u < Datasheet View
name Text . \
surname Text P |
address Text | —]
GPA Number i JJ PivotTable View
salary Number

Field Properties i ﬂﬂ PivotChart View

Lﬁ“xi/)’ Design View




3. arisnguiiaacysi
1I91TFUNNN 2Dat2ingn1s19 Student

s s u===

e e

[ || = LM L

surmame -
-

Record: M 4 (1 of1 b M b | "% Mo Filter | |Search L [} —T— 4
7 s
o Num Lok (| B | L b |




R9il
4. Wunwaayatzingn1s19 Student uasuauGiavINS

°lumsa]au2|au aiin ﬂ‘?]ﬂ\‘lMQUWSJW?.IESJ adauatantssNsaaaale

Tautdau mouse 1i19viuu cell uﬂs'\ngamanum + (widlaulu excel )
Usuauralanrunasnis

5. click ilu g Save wAaiiuvinaaya

| Table Tools | MyStudent : Database (Access 2007) - Mi... - = X

External Data Database Tools l Datasheet l @

i G
Homs
ﬁ E

I e (B A
& a (B 7 U|=E=E= =~
View Paste Recurds Filter Find
A
o | e | e 2 -
Views ||Clipboard ™ Font ] Rich Text Sort & Filter Find
@ Security Warning Certain content in the database has been disabled £s
All Tables v| ¢
Student 2 ﬂ- title - | name - |surname - address ~ | GPA ~| salary - |Ac
B3 student:Table 50011111 |#W9&17 | 91460 f3uA 45/8 &.1angy a.diay a. 2.54 2000
4 E 50050001 | une Sswed | @0udné | 124 a. thsadias adias s 2.89 3500
u | 51047777 w0 audad | Fuvana |45 a.adia awiindias a. 2.23 2000
| 149024444 uwan wesuan  ldla 55 . Tudlas a.dlas and 245 2500
| 49025555 |w d3 wauena | 8887 a.ilszrinaegs e.u 3.51 3000
*

Record: M 4 [Lof5 | » M k: | B No Filter ||Search | |¢ l I | »
Ready Num Lock it




UNN 2 nsviviuAuLuusiaualy (Query)

Tdsunsu Microsoft Access iitasavilanainaliitishaiuisa
aaumuusatsﬂnmmauamuwau‘lmmlmn'mum Wiatlinas
m1o1uuumomu‘ml,'s'maoms"mwlmmnmam

TunsvinvIusIaava?v query ANSA9T9 query duaneis
-Query Wizard 5519 query 1aal2giaaa 1snenuduaau
a1u dialog box 1ui3as ¢

-Query Design 1ilun1ssi919 query Taaisniunniniua
Wau'la tNalulanadnsvisansiavaayanIuntsInadN1g

UNIZFaUilsNz@NEIN198319 Query
- 9% Query Wizard
- 36 Query Design
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2.1 Query Wizard

f5vuuusgauaiuviawazliduaiau

tools wiatuiei 121291 Query Wizard Tafvnusd 4 suluuy
- Simple Query Wizard flugq2ha (Wizard ) wiagsne
UL SaUAIUALNIINE

- Crosstab Query Wizard ifludahassrvuuusdauniuuuil
Cross tab divifluanusduiusaavaiaya 2 2Aa

- Find Dupllcates Query Wizard 21a8519uuusiauainingas
AulinadayaiadnAu dayaidlazonitunudng

- Find Unmatched Query Wizard iflusa21as919
uuugauatuiasundayaniduussuiag Tddusuiayan

afuafaunazdviang Table

1513zdnun Simple Query Wizard fHluisidaiisga
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IIvivIuAUsIuaya MyStudent Tugruzayailiinisivy Student
ANULITE99 Query s Query Wizard enuzduaaucail
1. click uwau Create 1.1 1dan Query Wizard

;an H 9 Table Taols
— Home wternal Data Database Tools Datasheet 1 1
|
f— 'a E — El =1 i3 PivotChart =] || fmm] [Z] Labels i o E
EERX E<{= i E I-_ L .
— == == ™]Blank Form — t | Blank Report Q-;\’ —
Table Table SharePaoint Table Form  Split  Multiple Farm Feport ) Fepao Cuery  Query Macro
Templates =~ Lists~  Design Form  Items -EI Mare Forms = pesign ERREF":'” Wizard pesign N\ Wizargfesign -
Tables Forms Reports Other

_ o New Query E]@ |
:’;ﬂ 51 na d iad Iog ﬂ\"?ll iSimple Query Wizard 2-

Crosskab Query Wizard
Find Duplicates Query \Wizard
Find Unmatched Query Wizard

This wizard creates a select query
From the fields wou pick.

3.

[ oK l [ Cancel

2. t3an Simple Query Wizard
3. click OK
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4. I URIU

4.1 click ilu wiaidan Table Misiasn151i91u  Table Student )
4.2 click 1aan field neavn1sn1staan field 9 2 36
— double click 1 field naavn1s

— u3a click 1 field uarnailu [

Simple Query Wizard

Tables/Queries

Table: Student

Available Fields:

firsthame
lastMame
DateOFBirth
P4

salary
address

Which fields do you want in your query?

¥ou can choose from more than one table or query.

Orp| 4.1

Selected Fields:

O 4.2

4.3

Gnaeinviltsn
1an field
ID

Title
firstName
lastName
GPA

salary
address

4.3 Click Next
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Click taan
- Detail
- Click Next

Simple Query Wizard

1 | a3

Z | Ba

3 | cc
1 bb
2 | dd
3 | dd

=

& Lr | o | kas | Bed

a2d
aa

b

dd
dd

YWould vou like a detail or summary query?

® iDetail (shows every field of every record)

{:}I Surmmary

Cancel

” = Back ” Mext = H

Einish
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5. ﬁ1o1umu§1ﬁ’u

5.1 wqujamao Query (’l?j*’uam"lumna Student Query A
"6 wdaaziuwia query Mis169ta9'l6)

5.2 click Option Open the query to view information
INAQHNAANBEAINNNTF8919 Query i

5.3 click du Finish

Simple Query Wizard

What title do you want for your query? 5 1
Student Query

That's all the information the wizard needs to create your

query,
Do you want to open the query or modify the query's design?

{(*) iOpen the query to view information. 5 . 2
() Modify the guery design.

Cancel l [ < Back 5 . 3




AarnsgnINan taann Query u gvsil

Record: M 1ofs

=:=| Student J _5,1 Student Querjr\\ x
= title - firstNan - |lastNam - | GPA ~ | salary - address
uwat? wasuat  1dla 2.45 2500 55 6. luiilas a.dlas ALY
49025555 U A5 UEULAA 3.51 3000 888/7 a.ilszriveiegs a.tiiue
50011111 W& 91Ha0 AU 2.54 3000 45/8 @.1ANgY a.1lad 3. am
50050001 WA Seved  @swdnd 2.89 3500 124 a. ihg9tdlag a.dlay .6
51047777  uEl audné  sSTunuins 2.23 2000 45 a.a1d a.wilwdlas adla

PoM b | |Search |1|

7+ 744

-record s

al o ~
-2y (KU1-11A9) 1A
record

(- 74
74

Mum Lock || 5 | (i soL g|.:5

-1iu 2iaya /add record

-Record s#aving

close query 1
click x

=

|CI-:|se ‘Student Query’
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2.2 Query Design
ilun158979 query arayuuasiinaanuuu ttunnrviua

srgazidantad 1staan field s a1 uuaiaula wwatsdny
WNAANBUISAAINAUMNINNLSIGAYANS

1nils1azds19 Query Design  enudiuanaudil

1. svinvnuAugivdaya MyStudent a5 Student
2. Tivinvudil

2.1 click uiiu Create

2.2 click tdan Query Design

o = 2' 1 Query Toaols MyStudent : Database (Access 2007) - Micro

=
- Home <C|‘Eate > External Data Database Tools Design u
m E—— P fi 3 PivotChart j ‘== [3] Labels o =
- ===l [% 5 : 5 ﬁ; [
- {_| Blank Report —

__|Blank Fo T ez
Table Tahle SharePoint Table Form SrJIt r1 It rJI F:ul'm Report

_ Re epo ort CQue uery | Macro
Templates =  Lists =  Design _EI” e Fo sign EJ‘?L Report Wizard pesign '."‘."I;al' esign -
Tables Farm Reports
'-;::' Security Warning Certain content in the database has been disabled Options..
All Tables + «|[ 3 quemt| I
Student & The SI v Ta II dialog bo
display I from wh -:h 5- can
= student: Table cho :nsetal:nles or qu t add to
'_BT_J Student Query SELEL
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3. NIIURIU

3.1 click tdan uuavaaya éa click »1 Tab Tables

3.2 click Student
3.2 click i]Ju Add
3.3 ua click 1lu Close

3.1

3.2 [~

Show Table

ueries Both

)]

(G )] (o= )
3.3 13.4
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4. 115131 click taan field Neiavn1suaEinglusdruaay Field:

Student
FY
¥ 1D I
Title =
firsthame
LastMame
address
telHome -
m
4 Q- > Fizld w
Takl
Soft
Sho O] O] O] O] O] O]
Criteria:
ot




dhatinvilissiavn1susiae Field:

ID title firstName lastName address GPA salary
Click (\danauasu e uas

Bavauaneu 5.1 5.2 5.3 5.4 5.5 5.6 5.7 usnvsvsil

5.1 5.2 5.3 5.4 5.5 5.6 5.7
Field: |ID Title firstName LastName address zpa alan
Tablz: |Student Smident Student Student Student Student Student
Sort:
Show:
Crireria:
or




Do) Query Tools MyStudent : Database (Access 2007) - Microsoft Access
ol f
- 2 Create External Data Database Tools Design
I' jj =3 a E:}Ia )ﬁa -E==: N @ dD Unian \P= TalnsertRows 3 Insert Columns P Property Sheet
: 7~ =l ! >
- == . v e . J Pass-Through = Delete Rows .-'..J" Delete Columns |ﬁ Table Mames
View\ Fun Select | Make Append Update Crosstab Delete o Show ) - ) Totals o
- Tahle ,3:& Data Definition Tahle +f°'\ Builder Al Return: [All = [z] Farameters
Results CQuery Type Cuery Setup Show/Hide
m
\ N 4
¢ o
.. Field® 1D Title firztName LaztName addrazs Zpa salary
.. Table: Student Student Student Student Student Student
u Sort
6 u
"-®  Sho

6. NNsViIUAUAAY Tuniisaz@nurisn1sde q

19Ul | 5

6.1 1 Show a3aviidng v ugaddneasn1susia. field 1iu

cratviiisnnavnisuday 5 Field

6.2 1 Criteria 151 T15au'la iy savnisnanwzindneaig
 criteria Wuw uny | 5

6.3 click 1 icon PE! run wagWasansaay Query il .3



ALl HAANBRI5L

ID »  title - firstNan ~ | GPA ~ | salary - address
0050001 TR 59 H 2.89 3500 124 a1. thgadlas a.1dlad 2696
51047777  ung audni 2.23 2000 45 n.29d a3 EHas a.dlad 2. 39413
49025555 WO @3 3.51 3000 888/7 a.ilszrs s a.tluas a.diaess

AU AL anue1vNaansid click < close 1

Jyu2AAY query
ards1nnuiunIe ausInaYN1sIRLAU Query i
132l ) |
click Yes sinnsavni1stAu query il ua2Aunda
Qllnr\l

L A1 | ,

click No ldmavn1sandiu
click Cancel v litlaniina1eil
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Criteria

o fieldirfindayaifludtuiu iy Number u3a
Currency Tadl@3agniang =, <>, >, <, >= LAY
<= 124U

e >=18.25
e <>5

® ¢ field Hufinzdayaiiudamiu 2y Text  wd3a
Memo 1aia3asviune " " 12u

e "AaleAANT"
e "105/2 a.wnalagu"




Criteria (na)

o ANTLUTEULALU

>I <I = /4 >= /4 <= /4 <> /4 NOTI ANDI OR
. ﬂj’a"a‘zuﬁ'a field

[2atable].[Hafield]
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Criteria

A* nndayanfl A ludiusn
*A nnaayand A fludigaving
*A* nNUaYRNI ag)
A?? nntayanfinue iy 3 manus
Taadiusatilu A Mudadn 2 sadluazlsale
Field name: Fname
Table: Employee __
gﬁ;tv\; | . AUKItNRAUNTUA UG
Criteria: A* A waaB viva C
or B*
or C*
Field name: Fname Position
Table: Employee Employee
Sort : . . A& o .
Show:
Criteria: A* Sale -
AU
7 Student .
Field name title | | NRAWBN LAtKidaU/avAuatine'ls
u*
u??
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Field name: Title firstName lastName address  GPA
Table: Student Student Student  Student = Student
Sort :
Show : v v v v v
Criteria: *Laeg*
Field: |ID Titla firztName LaztName addraz: opa salary
Tablz: | Smident Smdent Smdent Smdent Student Student Stdent
Sort:
Show:
CI’fiIE‘I'iE: :E:l.-'q-.t:ﬂ*-j:i:
i
—'_3,:'-| Queryl
Title - fa - wwmana - iag - gpa -
uEl diash  nsan 77 3.7 a.dufivda a.dias a.adaens 3.1
U ils1saun 5@ 56 31.5 B.HNWIY a.13ay 3.0389 1wl 500 1.9
TRLER! L] a6l 89/7 auuMULNAY a.L3lad A.1T89 Ll 2
* 0

Criteria

Q/

1. *12e19%
2. Lafer9*
HNRANDANIAUDENI'1S
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Field name: Title

firstName lastName address GPA

*

Table: Student Student Student  Student  Student
Sort :
Show : v v v v v
Criteria: Tald *Lge1g*
@ Queryl
Title - lia -~ wwmana - Viati - gpa -
el Wiasé  nsan 77 3.7 a.dufiida a.dias a.faens 3.1
* 0
Field name: Title firstName lastName address  GPA
Table: Student Student Student  Student  Student
Sort :
Show : v v v v v
Criteria: <2.0
>3.0
ﬁ Queryl
Title - Ta -| wyana - Vag - gpa -
) diasé  nsann 773.7 a.dufiida a.dias a.daeny 3.1
UTIATI ilsysau 19106 56 3.5 @.60N1W2Y a.ulay 3.1haeTw 500 1.9
* 0
Field name: Title firstName lastName address  GPA
Table: Student Student Student  Student  Student
Sort :
Show : 4 v 4 4 v
Criteria: Ul <2.0
>3.0
= Queryl
Title - Ta - | wwana - ag - gpa -
e diasé  asan 77 3.7 a.dufiida a.dias a.daens 3.1
. 49
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151An¥IN1TES L ULFaUnN (Query)
Taalgadaa (38 Query Wizard)

davuudauniunian1saanuuuas (35 Query Design)

g lun1svinviuAaunusn Aalsail Table UdayatAulu
Table wnswavnIsNs1wazls 159A0N(d5719 Query)
lNaRNAANSIaAINaLLIULDY
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