uni 3 A1svinviudunasu (Form)
Microsoft Access ii tool 2ha1tun151vinvu

a T ladvinviuannisAuziayalaszarndu
Tool nazaanavluunizauilda Form

IS1ATAILACYIII VAU Form



Cin 5 nt:D e (Access 2000 e forma licrosaft A
dl
Home Create External Data Database Tools
=  —m = ;j s — se==] i PivotChart om| S Labels 1:_1 =
! o | E ==l === [&f & - T b G
L s :_l Blank Form R i_| Blank Repart XS ETEE =
Table Table SharePoint Table Form  Split  Multiple Form Report i ) Report Query Guery Macro
Templates= Lisks= Design Form lems o More Forms > pecj il Repart Wizard Design || Wizard Design =
Tables Farms Repaorts Other
';J Security Warning Certain content in the database has been disabled Options...

| '!'._a_l:ul_els - .«:
j Student
A158519 Form shusaiin'le vanagisiauanisiaan icon il

- Form s#shvnasulunuinaduyd

- Split form s#svnasuvinTuiuzaya'’le 2 yuua

- Multiple Items ss9wWasunuuua’Tunuiuau

- More Forms -taandatasheet s3h9nasuusavaayanviiualuyuuay data sheet
- More Forms —tdanFormwizard flupisasiywasulaaladérdra (Wizard) wasu
nsisvaIaIsilviauacliafuaau vinauAunaunssy

Lk g Qs o Q/ - Qs Q/

- uuy blank form Wasuilisnsaviintay easrausnaanuuuIn field a6
139 1Idsataan filed namennavnis

- Form design as1swasuluyuuasaaviinaanuuy vinTiitsifituasigasiduaiiia

sUuuunIuntsIsiavns e

ANDS1ANHIIENI5A5 19N AU BNAO NS G L

- AutoForm PiyotTable HunasudnlusiGuuy pivot Table Aavlasuilazuany
ayanianNudntiusAu 2 271a Tusiiuuaasnisivitasizrinacsanuisanantiay
shaazidaa‘le o ,

- AutoForm PivotChart flunasudaiuianinausnvziayganiinnuduniusiu 2
24 TusduuuaasnHunil



Tun1svinvIuisdisiuziaya MyStudent naczil @159 Student

3.1 n158919 Form ann icon Form
) gs9nasudviayazudnlunuinadnyg
Aduaaunvil |
1). click nuau Create
2). click icon Form

3). azds1nnua

o \ = e S =] Student 3) =
E@} 3 1). ¥ Microsoft Access L
- Home External Data Database Tools Student
=1 Table e\ [E=| Mg PivotChart =
e = E= E=l = —
[ Table Templates ~ —= — : jBIanl:F-::rm e M=
Table Split Multiple Farm [ ; ] .
Ml SharePoint Lists - Desi,c Earm [tEms-: %I‘Jore Forms = pasign 5 D: 4805123 . mobile: 038333833
Tables Forms Title W gpa: 3.1
| bl Form firstName: \fiash salary: 1500
| = Student Create a form that lets you enter LastName: |nyawy age: 20
' f{';;'irmat":'” HA T address:  |77u.7 a.dufida a.dlas a.dnenn
= telHome: 05333333
g Press Tl fonmose fp. | Record: M lof5s KoM ! L | Search | 4|
wudnvtiayafifiag I | =
-
N> : : i Llaau record
MIvunlun1579 student
o & a9
. 31 5 record nauiiag] d/tAngiaya
t 4
record LA > LI




3.2 &319 Form ann icon Split form
g vnasuvihTuiiuzaya'le 2 yuuav

L 74
Q/

fidueaudeil
1). click nuau Create

2). click icon Split Form

3). azudsnnua

My Studer

2).

Database Tools

(Do) d * 1 ]
2
. Home @ External Data

g rEl ImEE s

i3] PivotChart

T jBIanI»‘.F-:urm R
Tabie Table SharePoint Table Aultiple Form
Templates~  Lists= Design Items TEMore Forms = pesign
Tables Faorms
Split Form

'-:;7' Security Warning Certain content in the datg
Create a split form that shows a
datasheet in the upper section and
a form in the lower section for
entering information about the

d record selected in the datasheet,

Tables wi|

=] student I

II@'J Press F1 for more help.

3] student

F=|  Student

3).

gi= :
{1D: 4305123 i mobile: 0988838888
Title: e gpa: 31
firstName: |Wfins@ salary:  |1500
LastName: |Agan age: 20
address:  |77u.7 e.dufiida aadias a.fmenn
telHome: 05555555
D - Title - firstName ~ | LastName - addres: - telHom ~ | mobile ~ gpa - salary age
4305123 wa [GHET AgaM 7737 a.dufidia a.dla 05555555 008888888 3.1 1500 20
4805128 uWA i snaniin 55 3. 3 auuutiiad a. 066789888 094587777 2.5 2000 18
4806128 USLERE] s 9@ 56 3.5 @.6NWY .12 053487945 081457888 1.9 2500 19
481601589 WA Ws Lnsadl 89/7 auumiinkiag a.13] 055487777 081455555 |2 1800 20
490501123 ug ins flawand 125/8 auusa’ly a.ilag 053457894 089471523 2.9 2200 18
#* 0 0 0
Record: W 1of5 L G Search ‘ 4 | AL




[ 74

(Y4 (Y4
Q/ Qv o

H2AUN AUV

SA9NATHLULU LAY TURUIUAY

1). click iuau Create
2). click icon Multiple Items
3). azisngua

1).

E? | i |

I — —== E
w1 o]

22 e E

Tahle Table  SharePoint Table

Templates = Lists~
Tables

Form  Spli
Besign Farm

@ Security Warning  Certain content in the database ha

2).
ul/
- Hom External Data Database Tools

Multiple

-

] PivatChart

| EIankForm o
Form
=) Mare Farms ™ pesign

Farms

MyStudent ;

Ferroee

-

Tables - g

| ] Student |

Multiple Items
Create a form that shows multiple

records in a datasheet, with one
record per row,

i_;u Press F1 for more help.

3.3 &319 Form ann icon Multiple Items
&

3).

=

~]

#|

Student
Student

[
ID Title
4805123 iy
4805128 SCERE]
4806128 uwaEm
481601599 uwaEm
490501123 g

firstName

[UEE]

dnman

Wi

LastName

nsan

Fnandiw

9@

address

7707 a.duilida aadfias adineny

553, 3 auukidas a.8iag A,
Amams

56315 ALEINWIY a.kdlas a.
LiinsTusl 500

29/7 auuwiiudias a.dlas 2.
Wliae Ll

125/8 ounsalyl a.dlas a.dmu

telHome

05555555

066733888

033487945

035487777

053457894



3.4 &919 Form : datasheet
g9 vnasuLdavaayavuuaTugunay data sheet
ddueaudeil
1). click fiuau Create
2). click More Forms azils1ng list box
3). click 1aan Datasheet
4 auﬂs'mg form : Data sheet

Database Tools

FivotChart =
2o &

|2 B2 [ &=

Table Tabkle SharePoint Table
Templates = Lists™ Design

| Tables
Tahles ¥ | 2
5 Student 3
).
MModal Dialog
4 r FivotTahle
| |
E Student
1D - Title = firstMame ~ | LastName - address = telHom = | mohile - gpa - salary - age
11305123 s Wiasé ngann 77 3.7 a.dufiida a.dla 05555555 098888888 3.1 1500 20
4805128 TRRF bt 113 snatin 553. 3 auuniliias a. 066739888 094587777 2.5 2000 18
4806128 TRLER D! ils1saun 291@ 56 30.5 A.EIN121Y a.1ila 053487945 081457888 1.9 2500 19
481601599 YA W3 Insed 89/7 auuwiindiag a.uil 055487777 081455555 2 1800 20
490501123 ug ang IHTGIRE 125/8 auusa'lyl a.dlag 053457894 089471523 2.9 2200 18
* 0 0 i} 6




3.5 &91v Form : Form wizard
&

Menlasuinaladgiahe (Wizard) Wasunasieeraisil

[ %4
Q/

ﬁmumaumau
1. mm'\-staanmu
1.1 click nuau Create
1.2. click More Forms azils1ng list box
1.3. click 1dan Form Wizard

Database Tools

o= fl.PivotChart j
L I =}

= ] e e
Table Table SharePoint Table Form  Split  Multiplg O
Templates =  Lists=  Design Farm - Ttems E Maore Forms 74

Tables Fo/t = |
' #5a| Form Wizard
| Tables | [
5 Student [em—

i~ Datashest
Ll Modal Dialag
| P—| !
_J+j‘ PivotTable

2
1.3

1auazliafueiau



2. avﬂsmgnmmomsﬂ i1s1 click 1@anvinvudeil

2.1 clickn -~ mammmaomaua annne.12f Table:Student
2.2 click aan field fisavn1suilluanviinasuy

(cI|ck field : click i =

wsa double click # field unaataannn field click = )
alaa1vil 1staannn field

Uy =) ) \§an field a1n Available Fields 1aiinllusneit form
1] field Miidanuadnldaulabidasnisuzneil form

2.3 click Next

Which fields do you want on vour form?

¥ou can choose from more than one table or query,

Tables/Queries

f"Tah-!E: Student v “ 2. 1

Available Fislds: Selected Fields:

Tifle
firstilame
LastMame
2 2 address

u telHome
mabile
apa




3. auajs'\ngummotwamansﬂunumaovxlasu 1145191 click 1dan
NI IURNIY

3.1 click \dansduuuaasnasu draerviaanuuu Columnar
(click wuuluiudazidsingélatineinsausiuae)
3.2 click Next

Form Wizard

What layout would you like for vour form?

& iColumnar

£) Datasheet 3 ] 1

() Justified




.mﬂs'\ngummo’mtaanwuum Tivinorudil

4.1 C|ICk Laanwuuao click 1\d3an e uan1 sudraay
AR

4.2 click Next

Form Wizard

What style would you like?

10



5. mﬂmngnmma"mti'\sumjawasu Y19 uG 9l

5.1 click Winwdawasu dratinviilddain StudentForm

5.2 71 Option click Open the form to view or enter information
5.3 click Finish

| What title do you want for your form?
B ’ 5.1
StudentForm]|

That's all the information the wizard needs to create your
form.,

Do vou want to open the form or modify the form's design?

5 2 H'@' Open the form to view or enter information.
" () Modify the form's design,

cancel || <Back H 5.3

11



6. mﬂs'\ngnmmo StudentForm doiflunadnsannnis
859N TN AN UANN TG G a5l

Z:| StudentForm - =

StudentForm

|Record: M < L1of5 | b M b [ | |search |

Formil 71 status bar sauav ds1aazidanuantiitsinsiunn table student

=l (J Q/ L4 cl
i 5 record navusianvaaya record 1 1
l,s'\mmsmfrw'\mwaammsn‘umaua“lm Bunqaaya wAluzaya tWNAaya

1aa Click 6vil



recordusn

record nauiiyin —

=5] studentForm —

StudentForm

telHomes RRRERRR

2

Record: M 1ofs L | [ Search

A AA A

record §n'll
record sianne

Win2iayadaiy recordusiilu record 6

13



3.6 Blank Forms
wasuiliscnavmntay 1aatdan filed namensavsnis

Qs
Q/

AUunauN131inIULNa&Esy form Tusduuu Blank Forms

13vinvuAugIuAaya MyStudent i Table Student
1. iN9UGIU

1.1 click \@an uau Create

1.2 Click taan icon Blank Form

1.1

- .L-ﬁz?.. .. - 1' 2
el J
— Home External Data Databaze Tools

=Ty

e == A= B b - =
i L1l : =l EEe= e

e - jEIanhF-:urm P

Tahle Tahle SharePoint Tahle Form  Split  Multipl2 Form
Templates=  Lists=  Design Farm Items ‘T MareFarms™ pasign

Tables Forms

- . - . - . | Elank Form [
'-..,ﬁ;J Security Warning Certain content in the database has been dib s ptions

14



2. azis1nguuaiv form aesu

=2] Form1
4

- click
Field List Lﬂ%a\jvm’]ﬂ+

w5 available in other tables: |
@tudent V]m’]‘s’]\‘]

wsINHIARaINNNY — LAz
ﬂ'ﬁng field nameLﬁa‘lﬁﬁmﬁaﬂ
field Neravn1s luudaneni form

Record: M

1ofl

H

Search

Field List 4

Fields available in other tables:
- Student Edit Tahle
ID
Title
firstMame
LastMame
address
telHome
mabile
dpa
salary
age

15



i1 click fieldiieiavn1s click&dragiinun1ei form

==] Form1 = w Field List
> Fields available far this view:
- Student
1D: 4805123 18]
le: Title
Title: Wi firstMame
firstName: tfigs@ Lasthlame
address
LastMame: A58 telHome
DY i p— o — e — obil
‘address: | 7737 a.dufida a.dlas aadineny G ;‘r:a e
--------------------------------------------------------------------------------- . salary
Click&drag = ==

Record: M 1aofhs LA Y Search




Save form : BlankFormStudent

El BlankFormStudent

2
1D 4805123
Title: ST RTd|
firstName: Lfi#sé

LastName: |figedn

----------------------------------------------------------------------------------

Record: M 1ofbs F M OF iy Search

17



3.7 Form design

V\Iasumsmaomtao ‘immmmmsnaammuamw field s a6L51
1av 1sguNsatdan filed namenagavnis

mumaumsmewmaaammu form ficoil
1. ¥invueivil

1.1 click \8an uau Create

1.2 Click tdan icon Form Design

n L___
' Home External Data Database Tools 1 u 2

8= _: | B B = otcrat A5 | Blaees
o ElEIankFurm [— L]El:ankﬁ.epnrt oy

Table Table  ‘SharePoint Table Form  Split Multiple | Form Feport Report
[ Templates= Lists=  Design Form  Tems ah‘lure Farms “\gesign EEF'.epart Wizard gesign
| Tables Farms Reports

Tables w | g Mew Object: Form

E Student Create @ new blank form in Design

View,

In Design view, you can make
advanced design changes to forms,
such-as adding custam contral
types and writing code:

18



2.7uau design
3.taan icon Add existing Fields

Microsoft Access Form DesigaTaals

@ ey
I.!_+ 1 -_——
— Home Create

External Data

Database Tools

= [ A = J_E-ﬂ B (bl EBN [ & d
I'-I'I: Font. || Gridli - ILm - Aﬂ_EIZlF’-II_'jﬂ
iew on Gridlines aga . = e
- . . = B aEHEHO @l
Views Gridiings Controls
Tables v | 4%

B ‘student

Forml

_|I”-|-1-|-2-|-3-|-4-|-5-

’j‘ # Detail

4.\&antayaisiaenis (Click&drag) 1nlduaneii form

E Forml FiEId Lisk
R N N D R T Fields available faor this view:
||| # petail = Student

- BN o0

! [ﬂ D Title

B | | | | firsthame
z

' | | | | LastMame
|l |Title Title

3 4 address
T . telHome
4 .

Z firstName:| firstName I mabile

n dpa

z salary

s; LastN;me:l LastMame age

T

8

Z address:| address

iy | | | |

a [ I I I

19



A153m Form wamusaeny
ﬁiaum"’w"lﬁnm‘lumsﬂ%’uuqiomwmmju

- ALIHUIDAN  UNUFNINNNURIRNALAN-aa AU AU
- Anstiuy field

- ginauny field

- taanuany Field mamsammsmoq W click \dan field uarna shift a1
ua click waan field nsiavn1s

- wlaau font 1d&Wu wWiuuddrdnus Wuzaswasu Tduwndaini field
ua? click taiinvunusiavns

Anadviltstaan field naavnr1stinunugEayu Form
ANNUUIAIIUAIFILIIUANGAAINNS

S =5] FormDesign
il -
o L O B I I 2L T i BT T B BT = S DTS NE B |1 I B | B B -
# Detail
Td LT
: 1D: 1D
/& | | | L\ ; : | | |
addgeks:| address - Title: | lT'ﬂE | | |
* | | ¢ | I i firs1\lame:|fir51'\dame
_ _ : ]
Label . TEthOX. 4—_ Last\lame:| LastName
v, ¥, : | | | |
?-Iaﬂ')—]u ?-Iauua E address:| address

20




Usuuav form a5

Iaiu form i i click save

Wuwaa form dratnvildaiiuda FormDesign
auaanshag form NniAadu

Click 11 icon View arils1ngq list box

Click tdan Form View

@N&&Wﬁ ﬂ,;; —=] Form View [—

| Datasheet View

t": N | — |
J+_T| PivoiTable View
ﬁﬂ PivatChart View

=1 Layout View




1571316 form Mis1l5uneviay desil

E]Fc-rmDezign - B X
2

ID: 4805123

Title: UTEl

firstName: LA#SH
LastName: f3eu]

address: 777 e.dufiida a.dlas a.adsena

Record: M 1ofhb LI I & Search
|




AaAundIulsznavway form

form ]J'i%ﬁﬂa‘uﬁ’)&l r%ﬁlankFormStuclent _ = ¥ 1
|E”'"1'"2'"3'l'4'1'5'I'B-I-?-I-S-I-S-|-1|:|-|-11-|-12-|-13-|-14-|:
-FOrm header jEf Form Header
-Page header -
1
Detall T~
sn
_Page fOOte J # Page Header
-Form footer |
|| € petail 3
1_ o). lip
- Title: | Title
2; |fir51Nar‘me:| firls’[Nan%e
s-z IL e I LEIISTNEIH'IIE

N‘- |a|: dress | au:fidressf
'

# Page Footer

ﬂ & Form Footer

il »




n1svitvunudiulsznavad form

1. msweﬁa ob]ect Tu naV|gat|on pane

3.tdan Form
CANEEEUE

| Home I Create ‘External Data Database Tools

| W= W S |
g ] . |

_ = 53 Copy
| VI’.EW | FE : J Format Painter |B + U”ﬂ H"d ”% |[
Views || Clipboard i | Font

i
|@ Security Warning Certain tiﬁent in the database has been disabled

v?_ 44
| Tables

 Tables
e

Tables

Mavigate To Category
Custom

Dhjed Type

Tables and Related Yiews
Created Date
Modified Cate

Filter By Group
Tables

Cueries

Farms

Reports

All Access Objects

24



4. object Tu navigation pane agilu Forms
5. Double clicktdan Formiitsnsiavnnsaantul A2ty tean

BlankFormStudent

by [ 4 Q/
zidsngunianegd
i, il " =
- | Home Create External Data
g ,* Cut

s 53 Copy
et Syg F Format Painter /B Z U
WiEws Clipboard fail |

4 '@ Security Warning Certain content in the datab

Farms w8
5.:[ BlankFormStudent

@ FarmDesign

E StudentForm

5] BlankFormstudent - = X
4

1D: 4805123

Title: LR H|

firstName: [LAinsé
LastMame: AT

address:  |77u.7 a.duifiida a.dlas 3.1a9T8

Record: M

Lof5 | b M b |0 | Search
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7. Click 7 1= icon View azis1ng list box
8. clickitdan design view
zidsnguninanegd

= = -~ . e,
() H = i
et

Home | Create Exterm
@ BlankFormStudent - B X
== =) Moo
7. == R DR O N T R
Vigw ste [ i
| - | o # Format Painter J ¥ Detal A
-] — = I - - t
‘—_.:I"i S -[rtain content : !m ! ID' : : : : :
‘- ol [Title: | Title
— Layout View £ : :
¥ )| % - firstwage: firstName
/\ - r_d'“_._ — ,_I_A,“____I_ -
. iy

~————
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9.click Detail
10. click a7
LRANYINYIU

- Page Header/Footer

- Form Header/Footer

zidsnguniianegd

LFIRINTOALNE
/eiaaann'le
1aaled mouse
clickAs

@ BlankFormStudent

- =B X

!I[J

Title:

| Title

firEtNa?e: firstMame

@ BlankFormStudent

Build Event...

Tab Order...

Paste

Fill/Back Caolar | k
Alternate Fill/Back Cnlnr| k

Buler

Grid

Page Header/Footer

Form Header/Footer

Properties

D N e
J & Form Header

1

J & Page Head

1

|| ¥ petail

; lio

. I | I I I
ol [ripe: | Title

2 T :

- |finstNar‘f e:| firstName

_ i !

3 |—{eastvanas] LastName

. 1 I

N |ac dress |address

J & Page Footer

1

J & Form Footer

1

2
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uau design

Click icon

- logo :9d |

-Title : ¥i715av 2ia form
-Page Numbers

-Date and Time

-label —iaanu

wieu font 148 USuusalw
q288

(On) e 9= )=
Lt S

Home Create
==
view | (B 7 B|=
Wiews

Microsoft Access

Tools
External Data Database Tools \| Design Arrange
|4i“=. | 5, | Ll = Width =
7% ' | ﬁﬂé E: =
= E, _; lj I-Z-:\-ndil.-:\-nal Gridlines -._;-:-DI-:-I ) Loga
P —
Font Gridlines

.E) Date and Time

[ ] it
I.—” = i
L [#] Page Numbers

Text

Box

bl Aa =

Label But

@ Security Warning Certain contentin the database has been disabled Options..,

Forms

¥ A

@ ElankForm5tudent
@ FormDesign

-8 StudentForm

3] BlankFormsStudent =
|E||-|-1-|-2-|-3-|-4-|-5-|-B-|-?-|- 10 fnonez. e
J & Form Header
Myttt
1 B'— nlFearm &S Fidnant Bataf
TR SN T e o el e e T 5 3
= =Time]
J  Page Header
i =1Page | & [Page]
1
J # Detail
l' !I : ! II::II ] | ] |
| [mile: | Title
2 1 1 1 1 1
- |fi stNan| e:| firstName
3 IL SN :I LastMame
B |ac dress | address
J # Page Footer I
1
J & Form Footer
1
2_ -
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D_

Click 7 icon View : Form view
zidsnguniianegd

'—j %C&H&r

Paste
- ) Format Fainter

E

- : = o [ = New
| | = | @ &Hsave 7 spelling
(B 4 u|A-|[&-|[EH]=Z] ||| REPB i ks ~ P ot +
E,‘ ‘Fant (T4 | ‘Rich Teuxt ‘Records

ain cnn;ent in the database has been disabled Options...

StudentForm

v «|

' ElankFormstudent

ID: 2205123

=

-l

Title: ATRLT

LastMame: in‘gﬂn

|
|
firstName: 1Sk |
|

address:  774.7 o.dufitda a.dlas 21958

11 uns1ay 2553
12:39:08
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Form fisnaanuuuiiisndnunsavinutnalnn1sAuziaya

frusraazidanadaug tNavitvudu form

1318101308979 Control 12fu Button Option Combo box
List box taiinvuraa 1 vIaaMUEEAIN

usaldsunrwiiiauav form Wigreviu Aguisarinle

Auuziin ausuriaulanisaanuuy Form munumagawﬁ,'\
AaLAu uazna1uAy Control a1vq MMuaradule viviivietiua
wiahuisil2dvineula gz niiuiag
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