uni 3 A1svinviudunasu (Form)
Microsoft Access il tool 212aTun151in9u

aTinTdvinvudIan1sAuiayalasdzaindu
Tool naznaravluunizauilda Form

1IS1ATA IRV UAL Form



Cin : ¥ MyStudent @ Database (Access 2000 file format) - Microsoft Access
maad ol
237)

~ Haome Create External Data Database Tools

o = [ — - — |

~ - se=1 i3] PivotChart ‘==| |5 Labels ‘= =5 '_-ﬂj
[~ ] kl | o 2 [ -+Z‘Q Es i
— jEIanl:F-:-rm f_| Blank Report == ¥ i 5
Table Table SharePoint Table Form  Split  Multiple Form eport Report Query Query Macro
Templates =  Lists =  Design Form  Items E’Ir lare Forms = pagig 3:{ Report Wizard pesign || Wizard Design -
Tables Farms Reports Other

'-';J Security Warning Certain content in the database has been disabled Options...

Tables - 4

] Student

A198919 Form shunsani'la nanaisiaanisidan icon fvil

- Form s&snswasulunuiaadauy

- Split form s#s79nasuvinTuiudaya'le 2 yuuay

- Multiple Items &9 9wasuunuuua’Tunuruau 5

- More Forms -taandatasheet ss79vasuusiavaayanvmiualuyunay data sheet

- More Forms —taanFormwizard 1iflupisasryasuinaladaazdra (Wizard) wasu
nasvaEIsivauayluadusiau vineuduaaunsyy

- uuu blank form wWasuiitssasiintay 1aalsIaIuIsaaanuuuIn field ara6
157112V 1Iausatdan filed namenaavnis

- Form design #2hvWasuluyuuavaasiinaanuuu vinlitsniivkuasigazidaaniida
sduuuaIunsIciavnsla

ANNULSIAZANBIIBN158519NWASUNIUUAIUAGL

- S Cpt Q/ v - <l [yt g
- AutoForm PivotTable iflunasudaaniuiGuuu pivot Table Aanasuilazusay
Aayandnnudaniusiu 2 e Tusduuurainisivimsizriuasanuisananuay
s1taziaaa'le

- AutoForm PivotChart (Hlunasudatwidniiausanvriayaninnuduiiusiu 2
246 Tusduuuaasunund



Tun1srivIusdisruaaya MyStudent wazid nns19 Student

3.1 n158919 Form ann icon Form
5 gsvnasudviayaszudndlunuinaduyd
JAUnaUAILl |
1). click iuau Create
2). click icon Form

3). azdsnnua

E'”TJ : 1) v Microsoft Access | = Student 3) . -
ogﬂ | n
_./I Home External Data Database Tools j Student

= Table 2 fi37 PivotChart
oo —"1 E ——
75| Table Templates ~ == == k= jEIankF-:urm ] M
Table Split  Multiple Form [ } ] _
1 SharePoint Lists * pesij Form Hems L More Forms = Design ;__'E-_ _______________ 4395123 mobile: 038883885

Tables Farms Title: La ] gpa: 3.1
Tahles firstName: |Liias6 salary: 1500
] student Create a form that lets you enter LastName: |n7ealn age: 20

jcri]:1-JE|'|11at|-3n forone record at a address: | 77u.7e.dufitda a.flas 2. dnesn
telHome: 05555555

i) Press F1 for more help.

|Record: 4 (Lofs ) » >|| [ ¢ | search [ 4] m |
uanvtayaniiadl . E \Eau record
MIvine lum1519 student
: 1 5 record mauilatl 1&/1nndaya

record Lsn >| 1 di1n1519




3.2 &3919 Form ann icon Split form
g vnasuvihTuiudaya‘le 2 yuuas
dduaaunvil .
1). click nuau Create
2). click icon Split Form
3). azisngua

. 1 2 E3] Student
] - ] MyStuder

F=] Student

b
__/ Home @ External Data Database Tools 3
[

3).

(- S 4805123 | mobile: 098838888
j E 2= [z PivotChart = ! j mooie
] =] S . .
3 = = Title: Tald] gpa: 3.1
j EELST firstName: [\Rus@ lary: |1500
Table  Table  SharePoint Table For Hultiple Form retame: sl
Templates~  Lists=  Design [tems E_E'I Mare Forms = Design LastName: |ngaa age: 20
Tables Farms address:  |77u.7 e dufiuda aaflas audinens
E telHome: 03553555
. - . . Split Form
'@' Security Warning  Certain content in the datg P
Create a split form that shows a b
Tahles = -:Iatash;et inthe .ur:upa _sectl-:m and
a form in the lower section for
] Sstudent entering information about the
record selected in the datasheet.
=, 1D - Title - |firstName ~ | LastName - address - |telHom ~ | mobile - Epa - salary - age
&) Press F1 for more help. 4305123 e wasé ngan 77 0.7 0. dufitda a.dla 05555555 098388888 3.1 1500 20
4805128 URLERE] 13 snadn 55 3. 3 auuniiiias a. 066789888 094587777 2.5 2000 18
4306128 uA issaun 391@ 56315 @.6N1W2 0 2.8 053487945 081457888 1.9 2500 19
481601559 UMaN W3 Lnsadl 89/7 auuniiiniiag a.fl 055487777 081455555 |2 1800 20
490501123 Iati} ing flaana 125/8 auusa'lyl a.dias 053457394 089471523 2.9 2200 13
* 0 0 0

Record: W 1of5 oMk [ search

|«




Qs

3.3 &3719 Form ann icon Multiple Items
sgarviasunuuna’ITULUIUAY

Qs (4
Q/ Qv o

JHAUNAURII |
1). click nuau Create
2). click icon Multiple Items
3). azis1nnua

1 3).
:/E:;\ L ] ) n 2) - l‘-.-'I;":TLIdEnt : =] student
EY) Student
- H-JmE:dernaI Data Database Tools & &
ID Title firstName LastName

LI L4 M asosia: wy (G NI
~ ;j Qe 1 PivotChart z :
fl lil J e gg i Blank Farm = i —
Table Table  SharePoint Table Form  Splif Form R feosas e " nam
Templates = Lists=  Design Form =| More Farms ™ pesign _
Tables i 4306128 uaA 515w mnd
{5 ! 3
’ i " | asis01598 uwan s Tnsadl
'-;] Security Warning Certain content in the database ha DL
Create a form that shows multiple N wsoois o~ . p—
Tahles =1 |93 |:ec-:u|:ds |n.a.da.tasheet, with one
record per row. u
1 Student - :
i) Press F1 for more help.

address

7707 a.duida a.fias adoeny

553, 3 auuniiniias a.afiag .
Auwans

56315 ALEinu1w a.dias a.
ol 500

89/7 auuwiiniias a.dias 2.
s lua

125/8 auvsalyl a.dias a.dmu

telHome

03555353

066789888

053487945

055487777

053457854



3.4 a%”w(Form : datasheet
s vnasuLdavaanvualuyuuay data sheet

o
Q/

Qs
Qv o

HA UMD URAIU

1). click iuau Create

2). click More Forms azils1ng list box
3). click tdan Datasheet

4)azis1ng form : Data sheet

(Oa) = ;
i J
1) — H-:-me External Data Database Tools
| |
o J EI S . ii/5) PivotChart EI
8 e e i::§| 2 .
Table Table SharePoint Table Form  Split  Multipl
Templates =  Lists~  Design Farm [temsc
Tables Fao |
-@q\) Form Wizard §
Tahles - | L
Student Tt
i Maodal Dialog
1 PivotTable
4)_ %
==] student
1D Title ~ | firstMame ~ | LastMame - address - |telHom ~ | mobile - gpa salary age
1505123 uel iash ngaL 77 1.7 a.dufiida a.\fla 05555555 (93888888 3.1 1500 20
4805128 TREE R bt 113 snaiin 55 3. 3 AUUWINLEaY 2. 066789888 094587777 2.5 2000 18
4806128 TREERS 515837 5@ 56 30.5 @LEIAITY a.131a 053487945 081457888 1.9 2500 19
431601599 TRSE R P! U a6 89/7 auuniiniiag a.13 055487777 081455555 2 1800 20
490501123 Tald| qng fleuaund 125/8 auusa'lyl a.dlas 053457894 089471523 2.9 2200 18
#* 0 0 0 6




3.5 #9719 Form : Form wizard L L .. o
A5 19nasuInaladdzhe (Wizard) Wasunsishearadsiiviatazluausiau
fidunaudeil

1. 141msl,aanmu
1.1 click nuau Create
1.2. click More Forms azils1ng list box

1.3. click \aan Form Wizard

On) = :
1 1 &l J
n — Haome External Data Database Tools
! - |;i| = EI 2 1,:|F'iv:|tChart E
@ B = e
Table  Table SharePoint Table | Form  Split  Multipl 2
| |

Templates = Lists~  Design Form [tems

Tables

Tables -l 4

EH student

Datasheet

Modal Dialog

—
JJ FivotTahle




ﬂs'\ngummomsﬂ Uis1 click 1danvinvudvil
iassyunavaiana annae. 12 Table:Student

2.2 click 1dan field igavsn151iNlugaviinasy
(cIick field : click ﬂu =

wsa double click Vi field uaataannn field click = )
alaevil 1staannn field | |
1dan field ann Available Fields waiin'ldusinein form

Zldmkm

iu = =
du O

w

2.3 click Next

2.2

field maanuarnudaaulaliucasnrsusanyin form

Form Wizard

Tables/Queries

Table: Student

Which fields do you want on your farm?

You can choose from more than one table or query.

Qe 21

Available Fields:

Title
firsthame
LastMame
address
telHome
mohile

gpa

Selected Fields:

Cancel

2.3

Mext = Finish




3. avﬂs'\ngummommaansﬂunummﬂasu 1145191 click dan
NIIURIU

3.1 click \dansduuuaasnasu draerviaanuuu Columnar
(click uuu“luunmﬂs'mgmamomnsaummﬁu)
3.2 click Next

Faorm Wizard

What layout would you like for your form?

{“‘ Tabular
(@] Datasheet

3.1

) Justified

Cancel ] ’ < Back ” Mext = ] ’ Einish

3.2




.mﬂs'\ngummo"mtaanwuuao Tivineugeil

4.1 click Laanwunaa click \d3an auan1 suadaay

LAAIAIALN
4.2 click Next

Form Wizard

What style wou

Id you like?

cancel | |

= Back H ﬂexf H Einish

4.2

10



5. a‘“ﬂs'\ngnu'\ma‘mti'\svmja‘i/\Iasu Yir9udeil

5.1 click Winwdawasu shaeviilddda’n StudentForm

5.2 71 Option click Open the form to view or enter information
5.3 click Finish

Form Wizard
What title do you want for your form?
/ * 5.1
StudentForm|

That's all the infarmation the wizard needs to create your
form.

Do you want to open the form or modify the form's design?

5 2 H" en the form to view or enter infarmation.
" {) Modify the form's design,

Cancel l ’ < Back H 5 3
|

11



6. azisnnuia1v StudentForm doiflumadnsainnis
g519nasuisIAIUaNIAILGEY Gysil

2] studentForm - = X

StudentForm

USooooooo

Fecord: M 1ofh LA | Search

Formil 7 status bar éghualv  fstaazidaauanliitsansiuia table student

= P
1 5 record Aravusinvaya record i 1
151mmsam1mumaammsnumaua”l,m Bunglaya wA'luAaya WAy

108 Click 6vil



recordusn

record nauyiin —

record sn'lil

§| StudentForm

StudentForm

NEEEEEEER

Record: M 1of5s

A

br|r|,_

AA%

record sianne

Search

n2iayanatiiu recorduilu record 6

13



3.6 Blank Forms
wasuiltsaeaviintay eatadan filed namencnavnis

S/
Q/

AUuaaun151vinvIutNasisny form Tusuduuu Blank Forms

13vinvuAugIuziaya MyStudent i Table Student
1. invucvil

1.1 click t\dan uau Create

1.2 Click taan icon Blank Form

1.1
Cin ¥ M 1-2
— Home External Data Database Tools
& Ih g

Table Table SharePoint Table Form  Split  Multipl
Templates = Lists=  Design Farm Items F

T

jEIanL‘.F-:urm

Mare Farms = pesign

Tables Farms

[ . . - . . | Elank Form [
@ Security Warning Certain content in the database has been dik ptions..

14



2. arids1nguuae form ausu

Z§| Forml
4

- click
Fleldiist LASaINRNIL+

s available in other tables: \
ol
@tudent 01579

azﬂ'ﬂﬂgm%a\mmq — LAy
ﬂi'm;] field nametﬁa‘lﬁtsmﬁaﬂ
field fiiavn1s LUdnvin form

Record: M

lofl

H

Search

Field List 4

Fields available in other tables:
- 3tudent Edit Table
ID
Title
firstMame
LastMame
address
telHome
mabile
dpa
salary
age

15



1itsn click fieldiigiasnns click&dragiinuneil form

El Formi = Field List
» Fields available for this view:
- Student
1D: 4805123 I
e Title
Title: W firsthame
firstName: Liizs@é LastName
address
LastMame: fITERT telHome
DY I T Sa— - - — ahil
‘address: | 773.7 a.dufida adlas aadfioena G ;‘rj‘a e
--------------------------------------------------------------------------------- . salary
Click&drag | =

Record: M 1ofs L O 5 Search




Save form : BlankFormStudent

% ElankFormStudent

»
ID: 4805123

Title: 1|
firstName: LAasé

LastMame: n3M7

..................................................................................

Record: M 1ofs L & Search

17



3.7 Form design

Wasuiisiaasiinas Taasaunsaaanuuuinlv field ara6isn
v 1sdusataan filed namenaavsnis

AunaunisriIuiaaanuuy form deil
1. vinvauaail

1.1 click vaan uwau Create

1.2 Click tdan icon Form Design

1.1
II'. ﬂ'
‘L-—-/ Home E}rternaIData Database Tools 1-2

E E E g=== E fil3 PivotChart —= ic 3] Labels
=" -:n:n:- ..EI | o ggg ..
- - EEIank Farm Man —! [ | Blank Report ==

Table Table SharePoint Table Form  5Split  Multiple Form eport i Report
Templates*  Lists=  Design Form Ttems .= More Forms 2sign i=l Report Wizard Design

Tables Farms Repaorts

Takles | Mew Object: Form

] student

Create a new blank form in Design
view.

In Design view, you can make
advanced design changes to forms,
such as adding custom control
types and writing code.

18



2.7uau design
3.taan icon Add existing Fields

o\ H 9 - s Microsoft Access
! Al

Home Create External Data

=] DEE

Database Tools

B |abl B~ 0 & dl

=
=

e = |ﬂ A‘IEEI:'F’:I_:IEI%

Form Desigglools

View Font || Gridlines Logo _ . _—
- & R =2EH@e @0 L5

Views Gridlines Cantrols

Tables v |

T student

@ Forml

|I||-|-1-|-2-|-3-|-4-|-

’j‘ ¥ Detail
; [ [ [ |

4. \&antayanisadnis (Click&drag) 1inluuana?i form

E' Forml Field List
R N D e T Fields available for this view:
|| # Detail = Student

% NN o

! o] D Title

B | | | | firstMame
=4

- [ [ [ [ LastMame
| (it Titl

2 ! E_I e 4 address
N u telHome
4 - f

z firstName:| firstMame I mobile

5 dpa

- salary

S; LastName:l LastMame age

T

2

Z address:| address

a | | | |

19



A153n Form tiamnusnavl
ﬁaum”w‘hﬁaa'\‘lun'\sﬂ%’uuqiom'mmmju

- ANV UNNEIINNULRIANALAN-aaAUI WA
- Ananuuy field

- ¢eihaiuny field

- taanuxiany Field Lwamsammsmoq M click 8an field uarna shift Anv
uad click 1dan field nsiavns

- wawy font ddWY wWanuddrdnus FWuvaswasu ldwndadni field
wad click twannviuauaasnis

nGHativilisdan field igavn1siinuusayuy Form
ANNUUAMINI LAV ILVINANUGADINNS

Y =] FormDesign
avsil -
o T T R R e e T R T R - T T I R R R
# Detail
NN
- 1D: 1D
. - | | LN 2 _ [
addgefs:| address - s | lT'“e | | |
w J | ¢ | I :i firs‘t\lame:|firs‘t'~dame
. . ) | | |
Label . TEthOX. 4—_ Las‘t‘-.lame:| LastName
v, v, : | | | |
?.laﬂjjll ?-Iallua E address:| address

20




Usuuav form &34

Iafiu form i i click save

Wuwa form daatinviidniiuda FormDesign
auaswsdan form MiAadu

Click 71 icon View azisng list box

Click \8an Form View

D“‘i = 9 -

),
L Home Create

ahoma

auadws ——> @ e

Datasheet View

t N | m—
J*_?| PivotTable View
iLﬂ PivotChart View

Layout View

Lﬁ:?fz Design View
Ll B |




1313216 form MshUsuuavtay dusu

=5] FormDesign
4

ID: 4805123
Title: IR
firstName: \figs@
LastMame: f3ad

address:  77u.7e.dufiida a.dias a.udisena

FRecord: M 1ofs L I Search
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n1sAuagIulssnauway form

form Usenavusie

-Form header

-Page header

Detail \
-Page foote
-Form footer

2] BlankFormsStudent - B X
|E||-|-1-|-2-|-3-|-4-|-5-|-s-|-?-|-s-|-a-|-1n-|-11-|-12-|-13-|-14-|:
J%Fnrm Header
1
iJ # Page Header
1
||| # Detail 1
: !Iﬂ' ! ID.
| [Tipe: | Title
2 1 1
- |fir51Nar‘me:| firstName
_ I I
3 IL e I LastMame
b I I
\- |a|: dress |address
J # Page Footer
1
‘MJ # Form Footer
1
Z
?: -
L il »

23



A19vivInAudaInlsznauway form

1. msm?ja obJect Tu naV|gat|on pane

3.tdan Form

(:I..I - )7

| Hame l Create

Vlew

External Data Database Tools

53 Copy

Wiews ||

# Cut

- -

j’Fu:urmatF‘E||r1t|=_-r|||]EI - U”A ||£ ||@ |E

Clipboard Font

@ Security Warning Certain (ﬂ'ltent in the database has been disabled

éTabIea

()

= Student

Tables

Tables

=) «

Mavigate To Category
Custom
v Obhject Type
Tables and Related Views
Created Date
Maodified Date
Filter By Group
+  Tables
DJueries
Faorms
Eeports
All Access Chjects

3

24



4. object Tu navigation pane aziilu Forms
5. Double clicktdan Formitsisiavn1saanul nRIaLNY LeaN

BlankFormStudent

Y [ Q/
zidsnnuinacesd
(On) '
Y
—~/I Home Create External Data
go Cut
: =3 Copy
d5le FC Dt | B I u
F ro dl Falnte
WViews Clipboard ]

4 @‘ Security Warning Certain content in the datab

Farms v | o

5 . ‘ BlankFormStudent

@ FarmDesign

StudentForm

E] BlankFormStudent

2

D: 4805123

Title: uIE

firstName: LAasé

LastMame: M58

address: |77 4.7 a.duflida a.dlas audinena
Record: H 1of5 FoOH b | i Search
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7. Click 7 1= icon View azis1ng list box

8. clicktdan design view
zdsnguinandsl

Iﬁn [ I =
..- u

Home Create Extern:
== |\ L & Cut
7. [— =] "
: 53 Copy
["view| ste _
- # Format Painter

F]

‘ b
il Form View F

s |
=
tfrtain content
| — =] i
Layout View

[— =] - 44
8 @> ‘
el

~————

@ BlankFormStudent

- \B X

D O N I -
|| # Detail
ok !ID.
S| [mipe: | |Title
2 I I
- firstMNarpe: | firstName
'I_J.Iq.l IIJ.LI : b1
1| il 4
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9.click Detail
10. click a1

LlRANYINIU
- Page Header/Footer
- Form Header/Footer

zdsngulnangsl

LINRNTOULNE

/eiaaann e
1aeled mouse
clicknnu

3] BlankFormstudent

- B X

!I[J

|Ti He:

| Title

firstNa?e: firstName

2] BlankFormStudent

DR 2 T4 BB LR R R IS =
|| # Form Head

1

|| € Page Head

1

J # Detail

i I .

ol [ripe: | Title

: fi stNar‘rﬂ firstName

|ac dress

J # Page Footer

-e_:—|-LalstName

|ac§dressj

-1, Page Header/Footer

2 Form Header/Footer

Build Event...

Tab Order...

Paste

Fill/Back Colar | F
Alternate Fill/Back Cnlnr| F

Buler

Grid

Properties

J # Form Footer
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Microsoft Access

|,l:!5:. = R =
*leiad

Home Create External Data Database Tools

= & ¥ G A Aa

= S [#] Page Mumbers
View = = Conditional || Gridlines Lago Text  Label Butl
- (HB | = 7 (EEEs=] & Color E Date and Time Box

ﬁliliﬂu deSign Views Font o GridI:es

- -
CIICk |C0n @ Security Warning Certain content in the database has been disabled Options...

Titte: daido 4 -
-Title : ¥i15a9 Aa form | = o

2 FormDesian &l BlankFormstudent - B X

-Page Numbers E2 studentForm |1H-|-1-|-2-|-3-|-4-|-5-|-B-|-?-|-3-|-9-|-10-|-l1-|-12-|-1:
_Date and Time J # Form Header
-label —ianu ; . , et

.
) T
- e =Time|

T
ol
5]
H

3
0

o

—= =

J # Page Header

Page | & [Page]

wgeou font 188 USuusialvi ;

d2891 {‘““ai T T

¢ o lip

o [mipe: | Title | ' | |
2_ |fi stNan| e:| firlstNan;e | I | |
A :ILalstNamle | ' | |
B |ac dress | atlidressI I I I I

J & Page Footer . . . . I

J & Form Footer
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D

Click 1 icon View : Form view
zidsnguninanegd

B, | T === = g | S
opy = Save Y Spelling
Wiew

Pavste fFDrmatPainter |B l g||év||ﬁv”@vl|.__gv| R?l:['[E"Sh XDEFﬂETEMDrET

[ Font ] Rich Text Records
Form Wiew ‘
rtain content in the database has been disabled

1ol &

]
i
;

ﬁ Design View
BlankFormStudent

StudentForm
12:39:08

ID: 2305123

Title: |u1£|

LastMame: |ﬂ'§ﬂl.'l

|
|
firstName: |Lﬁﬂ'§ﬁ |
|
|

address: |??u.? a.duflida aadlas a.dinea




Form visnaanuuuilisnsnusarinviviiaInn1sAL2aya

fausaazidanadug tavineudu form

1318305979 Control 1214 Button Option Combo box
List box tWarinvuea 1 uamINNgEAIN

usaldsunrvwiiause form Wigravu Aaunsavinle

Ay dusuriaulanisaanuuy Form munumaaiamg'\

v &S

LU uazna1uAy Contro] a1vq Muaradule Yiviiaiua
wiahiigil2dvineulagzcaniiviag
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