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5.3 11 Tab General : Field Size iuw 9
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5.4

[
m

Property Indexas

= Key Rules Sheet
Views | Taools Show/Hide
All Tables o | < | e Diel ] ble. 5
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describe the field and is also displayed in the

status bar when you select this field on a

IRequired Mo form. Press F1 for help on descriptions.
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1eaLdau mouse 9viuu cell

Usuaurialiaarueaasnis
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gl Save tAaiiuninzaya
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151savvinaNduaau 1-3 Aauiiaszy Table Msavn151inousael
AcatIIAan1519 Student

1. 1 objects click Student Tables
2. @59 ribbon view click nv

2.1 l,aan DeS|gn View
uanannil n1s click m59q1 ribbon View iTlun1sasusziiine View Au design

Table Toals MyStudent : Database (Access 2007) - Mi.. - = X
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Calibri E 2l Y ‘I/- Eﬁ i
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i i - )= | Table Tools | MysStudent : Database (Access 2007) - Micr.. - =

Home Create External Data Database Tools u Dresign ||

Property Indexes

% ? }E& g*ﬂ Insert Rows %

? Delete Rows

View Primary Builder Test Validation
M Key Rules @ Lookup Calumn Sheet

Wiews Tools Show/Hide

@ Security Warning Certain content in the database has been disabled

All Tables
Student Field Name

EH student: Table I

title
name
surname

address
GFPA
salary

Text
Text
Text
Text

Description
sialinAns w1

IText

]

Number
Number

Field Properties

General |Lookup

Field Size ]

2]

Format

E]

Input Mask

Caption

Default Value

Validation Rule

Validation Text

Reguired Mo

Allow Zero Length Yes

Indexed Mo

Unicode Compression Yes

IME Mode Mo Control

IME Sentence Mode MNone

Smart Tags

£

The maximum number of characters you can
enter in the field. The largest maximum you
can set is 255. Press F1 for help on field size.
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ipuaviindnen 4 data type (tlu Date/Time Format Aa short Date
HAuaaUaIl | 5

_ . 1. click Wiitluwauduiin field isasiavnisunsa field vuilunay
gNILLa?

1ae field 11 (DateOfBirth) asunsnwinunuas field GPA azatiuav

|f| Student ',
Field Name Data Type Description
¥ |ID Text SWAUNANET W
title Text
firsthame Text
lastName Text
address Text
1 ) GPA Number
salary Number
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2.1 click \danilagiisiavnisunsn click 271 1dan Insert Row

1132

2.2 i Ribbon click #ié1&s Design click Insert Rows

2.1

2.2

All Tables = «
Student % Field Mame Data Type Description -
EH student: Table % |Ip Text sWatindnz un. E
title Text
name Text
surname Text
address Text
> - — Number |
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% Cut 1
Field Properties
NEa Copy
=& Insert Rows Y
~
I T o Auto
S\ Build...
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=== 0 JETEtE FOWS —
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s
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¥ D Text
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| |lastMName Text

address Text
|
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Field Properties
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3. click 17'| Field Name siuwda field DateOfBirth
m Data Type click 1aan Date/Tlme
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All Tables

v|<<

Student
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Validation Text
Regquired

Indexed

IME Mode

IME Sentence Mode
Smart Tags

Text Align

Show Date Picker
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2. ivueeit. _ _
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1. 1e1919 Student

2. click Lvittluuaudmia field Mls1Gavnisdia da  field
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al. N133AanN1sAU table — copy rename delete Table
n1s copy (s1un) Table )

15132 CORY M58 Student uae G9ian1519141II01519
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1. click tdaanm1519 Student 1513 copy a1519 il
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ﬁ i
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3. 1 uau Home click (&an ribbon copy
4. # wau Home click 1aan ribbon paste
5. azils1ng winen Misdedani1s1v
151azdviann519113i31 StudentNew

Views Clipboard ]
Paste Table As E]EI
Table Mame:
5 n Copy OF Skudent
Paske Cptions
) Structure Only

(%) Structure and Data
) append Data ko Existing Table
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5.1 iuwiida StudentNew gratinviliscun1s1elnsida StudentNew
5.2 Paste Options tilu netdanlunis copy a1519 U6 oil

Structure Only flunsasr9nns191usIae copy NI TATIAST
Structure and Data flun15a3719m15719 1 docopy WeTAseasIvaraiaya
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5.3 click ilu OK
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5 . 1 Table Mame:
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Paste Options
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5 2_.@ Structure and Daka

() Append Data ko Existing Table
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3. click 2171 azids1nnsran1sasv
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Delete
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£
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131ATAUATSFY StudentChange 2aNIAINNFIUAAYR
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1.9 navigation pane
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All Tables
Student
EH Student: Table
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StudentChange
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4. azlsanuiineny Thidugdunisauas1eil click ilu OK
avlun1519 StudentChange azgnauanngIuAaaya
MyStudent

Microsoft Office Access

'f Do you want to delete the table 'studentChange'? Deleting this object will removye it from all groups.

Far mare infarmation an how ko prevent this message from displaving every kime wou delete an object, click Help,

Yes l [ Mo ] [ Help
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