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(1). NSN19IWNY Query

Form Query

Report

MYStudent.accdb
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(1). NN INRAL Query (A1)
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T1lsuna Microsoft Access 2016 1319zANBILATBIA DA
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Tables fiufifudagafinaulofiivlugiudona anwasiidayas Table da
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Form {fa3an156119 9) nmlaga 15 i uA Y au daya wananiits
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Query A73WIaa1T9AUAK l)s1nTa Microsoft Access lataTauszULNTRUAK
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Home Create | External Data Database Tools Design Q Tell me what you want to do... cmskr
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(1). NMINWINRAL Query (A1)

TUsun98 Microsoft Access adva3addanziralwisiainisn
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(2). "5&519 Query

Twn1971191L310 898319 query N15&319 query & 2 35
(1). Query Wizard &319 query lnal#@a28 1s1anudinnan ana
dialog box 11308 9
B IS 'Y & Yo -
(2). Query Design twn158519 query Tnaisndudivuadanly
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Student - Access Table Tools
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Home [ Create | External Data Database Tools Design Q Tell me what you want to do... cmskr
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Application =~ Table Table SharePoint [ Query Query |Form Form Blank Report Report Blank .Labels
Parts ~ Design Lists~ |\ Wizard Design Design Form [E More Forms ~ Design Report
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(2.1) Query Wizard

1. click Lty Create

Application  Table Table SharePoint

1.1 \@@n Query Wizard

Parts ~ Design  Lists~
Templates Tables
> (3
wlngunioe asgil N Ouery x

Crosstab Query Wizard
Find Duplicates Query Wizard
Find Unmatched Query Wizard

2. 18an Simple Query Wizard
3. click OK

This wizard creates a select query
from the fields you pick.
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(2.1) Query Wizard (7@)

sz ngwinee aogy
4. MWAIH
4.1 click ﬂzu [~ mamammawauaﬁmaomi 91nA8819Laan Table Student
4.2 click tdan field ‘nmaomi > click [z]
—Vﬁataannn field click >>|
‘lumanaunw,uav[amaamman [< %o

o & a Simple Query Wizard
AU WBLINLADN
o Z Which fields do you wantin your query?
. g - B
field name NYRKRNA . " E» e e e e E e Ty
idStudent title Tebes/Queris
[Table: Student. ( 4.1

firstName lastName
address GPA

Available Fields: Selected Fields:

hﬂe
firstName
lastiiame
address
GPA
allowance

allowance

4.3 Click Next
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(2.1) Query Wizard (@8)

o o
wilnnguuiveasgil
. a
Click taan
- Detail Simple Query Wizard
. Would you like a detail or summary query?
- click Next c
[1]aa] f===== 5 @elail (shows every field of every record)
|2 aa| | -=--- o
3| | ===-- H O summary
1 bb == Summary Gptions...
1.2 |dd -t
O3 Tad ==~
h
i
1 aa |
2a |
bb
Calee Tl
dd
dd NI
|
P
cancel || <gack [ (wext>) || Emsh
~—
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(2.1) Query Wizard (919)

vzilnguiiee asgl
5. MNIMAINEIAL
5.1 innzeves Query (I3%afilnanAe Student Query file wiovzfisnize query 7
13este9fle)
5.2 click Option Open the query to view information Lﬁﬂ@ﬂﬁé’ﬂﬁ‘mnmsa%a
Query 17:
5.3 click 1]a Finish

Simple Query Wizard

What titie do you want for your query?

[ ij [Student Query 51

| That's all the information the wizard needs to create your
| query.
Do you want to open the query or modify the query's design?

(© Open the query to view i i 1 5.2
(O Modify the query design.
[ cancel || <gak | wees [ Esn 5.3
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(2.1) Query Wizard (78)

(2

o & & a8 o ) , close query i
szusasHanlaan Query % ﬂ":.‘iﬂ _Student Query%a@13 113 11wiin click x

- adStudent - | ftitle - ‘firstName v| lastName v| address v| GPA v|
55051234 |wa i n3an 7737 a.dufliAa a.udas aadaona 3.1

55051281 wwam W Fnandw | s5u. 3 awwnindas a.aidas A 25
|5631.5 a.6nwau a.udias adfoalu| 1.9

897 il a9 2.l 2
|125/8 nuusaly aadas admu | 2.9

| [ssoe1281  |uwam  dmsawn amnd
SI061350 R U A A W

60051234 |ww  |§ns

*]
(=]

Record: W <(iof5

Kb b | “E. Na Filter ||Search [ KT 0]

4 %
-laaw (K1) Nac record

-record UsN A
ecord --1ii% 203ya /add record

11J#1 Record qrﬂﬁ”m

a @ oa
| -1Rawn (Mav) Nag record

- 7
‘ Ja91uvinemi record 1 & NIKNG 5 record
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(2.2) Query Design

\iwnsai1e query mssanasineanuuy suiugivuasizazidaaies isuden
field 15 muwaBowly IauFAINARNEHS aAMBaLUAANISIGBINNT
91N1519:8519 Query Design AT HABUAIT
1. 1vhewiugwdaa MyStudent a1319 Student
2. Wivnemasih

2.1 click Wiy Create

2.1
External Data tabase Tools Q Tell me what:
2.5

A ==
2.2 click taan Query Design = [ E= R For
— : = Bna
Table SharePoint Form Form Blank
Design  Lists~ Design Form @ Mo
Tables Forms
b..® « Query Design

A Create a new, blank query in Design

You can then use the Show Table

dialog box to add tables or queries
& to the query design.
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(2.2) Query Design (¢8)

o o ﬂ"

3. Manaeth
' { ®

3.1 click Ldan meif&)ga @@ click N1 WNY Tables

3.2 click Student

Show Table ? X
3.3 click 1Ja Add 3.1 (D
3.4 ua" click 1Jal Close [t 3.2
22 a A
o) 3.4
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(2.2) Query Design (¢18)

U
zingnnive
4. 1%191 click taan field NAaIN13  InadInaad Field:

5 Query! - [} X
Student E
” -
? idstudent
title
firstName
lastName
address =
[
1] 4 [+
e =
Field: E
Table:
Sort: )
Shove o a a o C
Criteria:
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(2.2) Query Design (@8)

v
A88199%131A8IN19YIN9NY Field:

idStudent title firstName lastName address GPA allowance
5. Click t&@an Field anAsy

o 1A a 1 (% [ &
d@3lNAIN Show LASDIRANY IZ RN AINNIN lﬁ’lﬁlﬂ\‘lﬂ’lillﬂﬂ\ﬂlﬂﬂﬂ‘%

Y
a5
u
5 I Field: | idStudent title firsthame lastName address [lcpa aHnwan{J
Table: |Student Student Student Student Student.* Student Student
Sort: idstudent
Show: title
Criteria: firstName
or |astName

address

GPA
allowance
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(2.2) Query Design (§18)

6. msmmunmam{lm 1919@N¥IBNTINY 9 ﬂ\'i%

6.1 YI Show msmvm’m v uaaen@aIn1suans field uu Gl'aamams'mmmi
U&a9 5 Field

6.2 ‘I’I Criteria Li’lslﬁl,ﬂa%‘l’ﬂ l.‘li% maamswammvunﬁnmmy
n Crlterla Nan wg

6.3 click 7l icon Run ifa@uaaws2as Query i

Field: NdStudent title firstName lastName address GPA allowance
Table: udent Student Student Student Student Student Student
1 Sort:
6. Show:
6 z Criteria: e
- or;

6.3 e Create External Data Database Tools Design Q Tell me what you want to
: | i b &
%E E@' +| :/" Ix @D Union @ €= Insert Rows
@ Pass-Through X Delete Rows
View Select Make Append Update Crosstab Delete Show
- Table b[ Data Definition = Taple N\ Builder
Results Query Type Query Si
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(2.2) Query Design (¢8)

'Y v ¢a
slanaansaogy
= Queryl - [m] ( X)
idstudent - title =~ firstName - | lastName -~ address - GPA « | allowance =
34 ne \fAasé ngon 770.7 8. dufida a.ffas aadaene 3.1 1500
60051234 we ins feyeynd 125/8 avusa’ly a.dlas 2.8y 2.9 2200
#* 0 0
u;l: 3
J oy ANIRNATIA IWA1319 Student
= Queryl - [m] x
idStudent - | title - firstName - | lastName -~ address - GPA - | allowance -~
E ¥ s \iusa Asan 77u.7 a.dudida a.adlas adaena 31 1500
59051281 wwan i Fnadiw 5531 3 auuwiniiag a.uiay a.duw 2.5 2000
55061281 uwan  dswoun 9d 56315 @.einn a1 a.ufas aadinsTu 1.9 2500
59061599 UWATY NI “Lnsaai 89/7 anuwiinias a.ufas audeelw 2 1800
60051234 na ins yeynd 125/8 ouusa il a.adlas a.d 1wy 2.9 2200
#* 0 0

il’lﬂ%%‘lr‘i’]ﬂli’lﬂﬂ‘lfi%’lﬂ’l\‘iNaaﬂﬁ% click close ﬂ YINN?.I’J’I?.IEN query ilwlh’lﬂﬂ

wwma ﬂ"l&l’)'lﬁ”l(ilﬂ\‘lﬂ']?'ﬂﬂlﬂﬂ Query H‘Vﬁiﬂ&l ﬂ’]ﬂ(’v’lﬂ\‘lﬂ"ﬁlﬂﬂ query % click Yes
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(2.2) Query Design (¢18)

Criteria

a [ 3 1
® i field xkaayatdud 1IN 17 Number #3a Currency
IHeSanang =,<>,>, <,>=, <= 17n
" >=18.25

B <>5

® i field xRadayaiudanaa 1w Short Text w3a Long Text

U 4' 1
Ti@Sasnang " " 12w
 raaEEas"

" 1052 n.ARALYSW"
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A* wadayand A fludausn
: ' Criteria *A nndayand A dufmaavine
\ A?? nadayaniianuan’liiiu 3 drdnus
- . o & o Ao PR o < v
Criteria (@‘a) Taadusalilu A Mindadn 2 sailuaslsnle
- ﬂa = Field name: Fname
3Ll gUNay Table: Employee
>, <,=,>=,<=,<>, NOT, AND, OR o . AuNZayanuTidusus
o Criteria: A* AviaBwia C
" n135ryva field or B*
a o or C*
[Batable].[ofield] _ -
Field name: Fname Position
Table: Employee = Employee
Sort : Fumrayaaudusudie A
Show : v uaz fsunailu Sale
Criteria: A* Sale
@10
1 Table Student
Field Name title
NAJYIDNYINISADUWILIDS '\ mAdgEneImsho u* w edv e A T o '
e e Q) rimaicn 5y wadwsildmiiowoiuagnels
@ 1 Field name: idStudent title firstName lastName address  GPA
criteria Field name: idStudent title firstName lastName address  GPA A8 Table: Student Student Student  Student  Student  Student
Table: Student Student Student  Student  Student  Student efl’a 1 Sort :
Sort : - Show : v v v v v v
Show : v v v v v v Criteria: e * | fipg*
Criteria: *fteg*
idStudent - title ~ firstName - lastName -~ address - GPA +  allowance -~
r wie \Ausé nsaL 77u.7 a.dufida adias aaidiaens 3.1 1500
Field: |id5tudent title firstMame lastMame address GPA allowance 0
Table: |Student Student Student Student Student Student Student
Sort:
o ] 9 2 Field name: idStudent title firstName lastName address  GPA
- e 2o 2. Table: Student  Student Student Student Student  Student
Sort :
Show : v v v v v v
Criteria: <2.0
= Queryl - [m] x or >3.0
o« e itz v Gk v {EiEre ] EEikee v BRI M CEA v dlnares - idStudent - | title - firstName -~ lastName - address - GPA +  allowance -
WRAND 59051234 na \iusé nsan 7737 .dufida a.las a.daen 31 1500 . Y e \esd P ruT a.dufda adlae A ngl e
pAIDET wean  dnsan ﬁm“ﬂ SIUE “'"mf’l" a.maﬂo a.tﬁﬂa’ﬂ\fﬂ i Ly Naﬁ"wﬁ 59061281 wwan  dsisawn ]i‘lﬂﬁ 56 1.5 8.4 a.ulas A dine T 19 2500
59061599 UM WT vlaﬂi]_@l Sﬂ,”? AUUNUILADG a8 '-!.H_TH\,I“i 2 1800 0 0
* 0 0
‘IQIJE) 3 Field name: idStudent title firstName lastName address  GPA
: - Table: Student Student Student  Student Student  Student
Record: 1of 3 LI Mo Filter Search SOI’t .
. P Show : v v v v v v
A1o1u Field Name address Criteria: ~ whal <2.0
Criteria 1. *1ffao* or >3.0
*
2' Lﬂﬂ\j idstudent - | title - firstName -~ lastName -~ address - GPA ~ | allowance -~
MA3EINY 3. ey A HRANS 59051234 e fiasd N3 773.7 a.dufitda a.das a.dimene 3.1 1500
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7.3 @23

asdunizamn

LSIANBINTTAS19AT (Query)

Taald@a228 (35 Query Wizard)
#59UVUFIUNNALNITBANUUULEY (3T Query Design)

$ ° 4 o &
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