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MS Excel: Lab (part1
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Line Breaking
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Entering Formula [1]
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°* =SUM(A3:B3)
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Range Detfinition

AnwATaULEa cell ithan
tﬂéa\‘l‘ﬁ&l'}ﬂ «.» Hyan Range 224 Cells
°* LI (@132 column)
° 1 5% A1:A20
° LWIYIN (AN row)
° 175 A2:F2
° uwINLLYY (diagonal)
° 1 5% A2:F20

WIadINIIaLaan Cell ﬁagjﬁﬂaﬁ'%fﬂﬂms Ctrl — Click Nay
Cell



Auto Fill
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°* %38 Ctrl + D (Down)
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Entering Formula 2
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Entering Formula 3]
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¢® Mean 68.65
® Min 45.09
¢ Max 87.63
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Conditional Formatting

n1slaa1n Cell aaGawlafitsnanla
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Conditional Formatting 2
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* \8an Conditional Formatting -> Top/Bottom
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® Conditional Formatting -> Top/Bottom Rules ->
Top 10%
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Formula - the IF function [1]

P= I~ V) - 1 11
n3thtilun1saainsativag Wiw/laieim
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[ =|F(Cz >= 50,”3”,”U”)
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Formula - the IF function [2]

=IF(C2 >= 50,"S","U")
=IF(Sawly,A1nsmiilw TRUE,ATNIMLT% FALSE)
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Formula - the IF function [3]

Assigning Grades

® Input the following in to the cells E8-F12

E

s Grade
o A
10 B
11 C
12 D

F

Minimal Score
80
70
60
50
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Formula - the IF function [4]
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Nested IF [1]

“Is total >=

807"

o~ No, “is total

No “is total
>= 607"

Yes “B”

No “is total
>= 507"

Yes IICII

Yes llD” NO IIF”
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Nested IF | 2]

=|F(C2>=80,"A",IF(C2>=70,"B",IF(C2>=60,"C",IF(C
2>=50,|lD|l,llF|l)) )

® In the case that we want the minimal score to

be more flexible:

° =|F(C2>=$G$9,"A",IF(C2>=$G$10,"B",IF(C2>=$
G$11,"C",IF(C2>=$G$12,"D","F"))))
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The COUNTIF function

ADINITHUIIWIBAWRN LAUARSLNTA
229 HY NSONEAT
* =COUNTIF($D$2:$D$101,F9)

Fill Down
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wrayan laaviinsw
T1) Sheet2

® Rename Sheet1 -> Score
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Chart [2]

%1 Pie Chart i Sheet2
Data Range
®* =Score!$F$9:$F$12,Score!$H$9:$H$12

1 v
* Select Layout 6114 ) LLAIANA
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Additional Features

Page Size so u can see what fits
Header & Footer

Freeze Header Row

Print Area

Print Header on every page (Page Layout -> Print

Title)
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