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Outlines

1. Creating a Chart
2. Changing the look of the chart with Design tab

3. Setting the organization of the chart with
Layout tab



1. Creating a Chart
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1. Creating a Chart — Result
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2. Design Tab for Charts

2.1 Change Chart Type
2.2 Switch Row/Column

2.3 Select Data — changing data range to put of the

chart
2.4 Quick Layout
2.5 Quick Styles

2.6 Move Chart



2.1 Changing Chart Type
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I'2.2 Switching Row and Column
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|' 2.3 Changing Data Range
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2.3 Changing Data Range (cont.)
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2.3Changing Data Range — Result
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2.4 Quick Layout
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2.5 Quick Design
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Moving the Chart to Another Sheet
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3. Setting Chart Layout

3.1 Setting Chart Titles
3.2 Setting Axis Titles
3.3 Setting Legends

3.4 Setting Data Labels

3.5 Showing Data Table
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3.1 Chart Title
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3.2 Axis Titles
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3.3 Legends
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3.4 Data Labels — Showing the values on chart
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3.5 Data Table
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