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1. Creating a Chart

2. Changing the look of the chart with Design tab

/
~.3. Setting the organization of the chart with

Layout tab

1. Creating a Chart
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1. Creating a Chart — Result

-
9 @[3 s Books - Microsoft Ex Chart Tools Sy
Home | Insert | Page Layout | Formulas | Data | Review | View || Design  layout Format @ - = X
il BE OE -
Change Saveds | Switeh  Select || Quid Quide || Move
ChartType Template | Row/Column Data || Layout~ | Shles | Chart
Type Data Chart Layouts Chart Styles Location
[ Charta - £
A [ c ) 3 3 G H |
1 -
2 \fu Sufu  swEe 1,200 7
3 [Mon 1,000 500] 2,000 [ |
4 |Tue 350 125 | | [ 1
5 Wwed 850 aso| || €90 LR
6 Thu 1,050 wsof [| 4 mswia |
7 |Fri 750 255 o0 ] | |
8 |sat 550 as0) - :
' e - o Tue Wed Thu Fri Sat Sun

W 4 W] Sheet1 Sheetd ~Shest3 7]

By Dusadee Prasertpong




Microsoft Excel 2007 - Charts

2. Design Tab for Charts

2.1 Change Chart Type
2.2 Switch Row/Column

2.3 Select Data — changing data range to put of the

chart
2.4 Quick Layout
2.5 Quick Styles

2.6 Move Chart s

2.2 Sw1tchmg Row and Column
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2.1 Changing Chart Type
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4. Select a category of

charts

5. The select the new chart

you want
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2.3 Changing Data Range
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3. Click Select Data
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2.3 Changing Data Range (cont.)
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4. Under Chart data range:

, erase the old data range.

5. Type/select new data

range

6. Click OK

Lo [ orese |[Xeewowe |« [o] [ o=

=Sheet1!$A$2:5B$9 J

[Thu
Fi

"o
A

Hidden and Empty Cells

2.3Changing Data Range — Result
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2.4 Quick Layout

I Bookl = Microsoft Excel

2]

Charbois =TT X ]

9/ ome | Insert | Page Layout | Formulss | D

eview | View | Adddns || Design  layout  Format @ - T X

W B e | @
Change Saweds | Switth  Seleat uick Quick | Meve
Chart ype Template | Row/Column Data | llayout~ | Siyies- || Chart
Tpe Data c
PAREL EatET] EatEat]
3 [Mon 1,000 500
4 |Tue 950 125
5 |Wed 850 350
6 |Thu 1,050 150
7 Fri 750 255
8 Sat 550 450
9 |Sun 45 255
10
11
12
i -
H 4 b V| Sheetl ‘Sheet2 “Sheet3 ¥ 7
Ready |

1. Click on the Chart
2. Click Design tab

3. Click Quick Layout
button

4. Select the layout you

want

2.5 Quick Design
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1. Click on the Chart

2. Click Design tab

3. Click Quick Styles
button

4. Select the design you

want
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Moving the Chart to Another Sheet
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1. Click on the Chart
2. Click Design tab
3. Click Move Chart button

4. Select the sheet you want to

move the chart to
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13

B 3.1 Setting Chart Titles
B 3.2 Setting Axis Titles
B 3.3 Setting Legends

B 3.4 Setting Data Labels

B 3.5 Showing Data Table

3. Setting Chart Layout

3.1 Chart Title
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1. Click on the Chart
2. Click Layout tab

3. Click Chart Title
button

4. Select where to put
the chart title

5. Double click on the

chart title to change the
text

3.2 Axis Titles
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1. Click on the Chart
2. Click Layout tab

3. Click Axis Titles
button

4. Select the axis you

.
want to name

/

4 / 5. Select where you want

to put the axis title
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DPrimary Horizontal Axis Title : X-axis Title

DPrimary Vertical Axis Title : Y-axis Title

6. Double click th%title

to enter the text
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3.3 Legends 3.4 Data Labels — Showing the values on chart
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3.5 Data Table
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