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G e B et eox 7| & Shape Effects * J T [ATextetects~ || By Selection Pane Sk Rotate * ST L
Insert Shapes Shape Styles Fi WardArt Styles ir} Anange Size ir]
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Add Object

seletal] bject >> ok

Ohject

Click Object>>

*Format picture 1’5ﬂ§ULL@i0§ﬂLLuu§ ANUANTA NIIIARIAVNIWDY object
= dasiinslaing 1w sUunmlualadranisazdnngieasiiad

(E‘E) H9-0 _EE" & Pp204100-thai - Microsoft PowerPoint

Home Insert Design

Picture Toals

Animations Slide Show Review View [ Format
G Brightness = ﬁfompress Pictures
(D Contrast * % Change Picture

@Reco\m' %ResetPiawe 7 b Picture Effects = %Se&emonPane Dk Rotate =

Adjust Picture Styles {Fl Arrange Size

@P\:ture Shape || T Bringta Front ~ [ Align ~
X gP\durE Border ~ “3_5 Send to Back ~ !-LJ‘E Group

‘i'h 1] Height: 219"

Crop =3 width: 5297
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,/;—,/’/""F\,,,ii,,
//
Text and Object

*msl& Header and Footer (HaULaz¥ng a3 lad)

|
hiEad erant lhooten ﬂm-l

Slide | Mates and Handauts
|5 Inc!.ude on slide Apply to Al
Date =3[ |Dial:
ShERAE Update automatically Apply
Text
[£]
Slide
Number Figed .
Preview
{| Slide number .
> ] Foater
=5
= _/ — e
Header
& Foater [ oon't show on tite slide
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Links

® Hyperlink (m3yaihsaaiBanleodlddiduniiaeingg)

® Hyperlink create link to web page, picture ,e-mail or power point program

viw losludmidoma lodldds gdnw dudu

Hyperlink

@ Select object>>insert>>hyperlink>>select link to>> ok

Insert Hyperlink

Action links

@ Selectobject>>insert>>action>>select action

Action Settings

on click>> ok Mouse Click | Mouse Gver
Action on dlick

O Mone

[First Slide v

() Run program:

ﬁ [Jrlay sound:
| |
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5 NMIIANINLR ba® (design)

® Page Setup
® Slide Orientation
® Theme

@ Background

Link to! Text todisplay: EHyperI\nk I [ ScreenTip, .. ]
a_ | -..E] Select a place in this document: Slide preview:
= | Ezisting File ar i 47, slide Transitions p—= =
Hyperlink ‘ WebgPage 5 :; :Iide lransi:ions e e
. ° P € o ' & © 49, Slide Transitions Slide Animation
@ Action ( NMINABANIINIENILNDINLNIFNALALIY QG’WIQ ) P | 4| ) 8 <0 Sice Animation
Place in This 51, Animation Previsw
: ; : : : Pttt 52 & Formatting Slide mast
® Action add the action to the object selected what will be happen when click = |z
% Create New : 55, Make note 2
mouse over it. Document 5. Make note ) ) .
57, Make note v
u SiFsuwasastudatundnuusdnwitldinuansnseily 2 )
3 o E-mail Address
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Page Setup& Slide Orientation
!:l ‘CIick Page setup>>

Page
Setup Hapeetup; X

Slides sized far: ) Orientation

i B dides
width: O Portraic

5.4 E om (&) Landscape
Height: Mokes, handouts & outling

19.05 [ em b (3 Partrait
Number slides From: A dlepibE

; 4

g -
L L L]
Jrientation =
Slide size, Orientation>> OK =
| E— ‘ Landscape
07/01/59 pp2007 57

e e —,,
Theme Background (siuuuvesdiiua’las)

set | Design | Animations  SlideShow  Review  View Format

1 colors -

® Theme

Office:
l NN Gy
| EODHEENE Ape

Aspect

® Design>> select theme

Ciic
Contourse
Equity
Flaw

® To apply new colors to a theme:

® Click the Colors drop down arrow

—: Foundry
Median
® Choose a color set or click Create New Theme Metro
Madule
Cpulent
Creel

Colors

Crigin
Paper
Solstice
Technic
Trek
Urban

TITLE—’ Lreate Hew Theme Colors..,
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Background (FNUUaI& baa)

Background

Design>> Background styles

ﬁ

9 Background Stylas

| Hide Background Graphics

Background
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6 MITUR bad (Slide show)

@ Slide Show Options

' °

® agluwau ribbon ﬁnqumﬁalﬁuama"laﬁ @99k
® Start slide show
® Set up

® monitors

| ‘:I5 H )= # Presentabions - Microsolt PowerPout Dirawan
L
i |
— Home Inten Dretign Anrmations Slide Show Réview Wiew Developer Agd-Ing Acmibal Fari
B -y K5 Rezard Marmation [l Resolution: Use Current Resalution =
@ ¥ | o [ ’
- e — - ,3)"' Réhearie Timings 27 Thiow Presentatian On:
Fram Fram Cogtam Let Up Hide
Beginaing Cument Shde | Slide Show= | SidsShow Side o Use Rehearsed Timings Uit Presenter View
Start Slidle Showw et Us tandars
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Start slide show

® from beginningNILEAIR LAALININN
Flagusn

® from current slide NIULFAIR LAGTISH
Mnnaladifagiin
® Custom slide show
fA Qo % =
® LFEAIANIZH AN beIUNIAALAEN
NI
o Agdlsdaladnaouunuaag
Tuszoziaousn
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From From
Beginning Current Slide

Start Shde Show

Custom

Slide Show =

61

Custom slide show

® 3501971 custom slide
® Slide show>> custom slide show>>custom show>>

® New>>enter slide show name >>select slide presentation to the slide >>add>>

ok>>close
Define Custom Show E|g‘
Slide show pame: ‘uutl\ne |
Slides in presentation: Slides in custom shaw:
b 1. PowerPaint 2007 -~
Custom shows: 2. CUTLINE
& OUTLIE 1. PowerPoirk 2007
4, OUTLIME 2, OUTLIME
5, 1 winmavhalad 3 OLITLINE
4 5. wioaheiad e
Slide Shaw = 7. winmrsihilad
& & 2 Getting start (Home)
_Ig Custom Shoys... L 9. Screen layout
] 10, Screen Layout
11, Screen Layout
12, Seraen Layolt v
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Custom slide show

® N137U custom slide

® Slide show>> custom slide show >> select slide show name

=1
Custom
Islide Show =

T

outline

T Custom Shows...
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Set up

® The set up command contains many options for the slide show. These
options include:

® Hide slide ﬁ'amisﬁauavla@?ﬁLﬁaﬂvlafl,ﬁl,l,amsl,mgmlawaa full screen

® Set Up Slide Show (advance)

® Monitors A1&§IN15IANITHI98 (advance)

07/01/59
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Hide slide

® Select slide you want to hide >> slide show >> hide slide

® To unhide click hide slide again .

Hide slide

¢ Hide slide
e Hide current slide from the presentation.

e It will not be show on the full screen.

Note: aladlafitenlisciinsamns [ dhnges
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Set Up Slide Show

D o
a [

o d' 1 v di v 6 ' nl' o [
® Fdanadadsniin e lualadiaaInINaI NI nue 1T
® MILFauR AN LN

A £ a 6
° nadeusladlanguisens mIndnangd
o & 3
® MIUEAIF LadEIA1E AT (looping)
* mytufiniFeadnllualad (Narration options)

® N3@aAINEI8 (Monitor resolutions)
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7 MIYNAINLARE b7 (Animations)

@ Slide Transitions
@ Slide Animation

©® Animation Preview
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Slide Transitions

® Slide Transitions #amsrilwaladiadawlnivazynmadaouslas
® A19¥1 Slide transition

* Fanaladiaoinsri slide transition

® Click the Animations tab

® Choose the appropriate animation or click the Transition dialog box

Animations Slide Show Review View Add-Ins Acrabat

= -3
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Developer

4 Transition Sound: | [Mo Sound]
> 1£ Transition Speed Fast

Transition ta This Slide

-




Slide Transitions Slide Transitions
® MLANLFEI>> clicking the arrow next to . ® To apply the transition to all slides:
H'H ransition Sound: Breeze m w ide
Transition Sound = ;Lam;m;ee: ?wa]—d ® Click the Apply to All button on the Animations tab
3 « A & = SJ Apply Ta All [Stop Previous Sound]
* mstnuaanuinidfsuslas>> anstiontoThis Sige | “PP1Ee
clicking the arrow next to Transition — e Dirsfosler _fdadns Aoobet _formst
Camera it} - ,.- 1 j == “; B ::, ,“mm. e -F;,..- el =
Speed Cash Register | | —I_, =1 _I! -";ﬁ:‘. 3o o —
Chime Tl = ™ i
Click
P ® To select how to advance a slide:
Explosion Advance Slide
Add-Ins Acrobat v
ey ® Choose to Advance on Mouse Click, or V| On Mouse Click
SV D R Sl Drceze = Automatically After: 00:00 =
iH Transition Spesd: | Fast [=] ® Automatically after a set number of seconds
130 Apply To All Slow
sitign to This Stide Medium
il : e
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Slide Animation Animation Preview
@ Slide Animation @ Animation Preview
o ' a ' v @ 6 A [
mitwuagnisuiies (effects) i linualad wia 1an aw To preview the animation on a slide:
° : ; :
To apply an animation effect: @ Click the Preview button on the Animations tab
® Select the object
® Click the Animations tab on the Ribbon ‘.-"[:11; b H9-0 )+
L] CIle custom Animation Wamt et Oen | oo | SeBon Reee View Oneipe Akl wl foma P Home Insert DESigI’I
. i — | BEE — .
® Click Add Effect e L ‘ ] | =| .J _'ﬂ"_]...._&‘ pimats: | Mo Animation -
. ¥ nimaton i ek
Choose the appropriate effect = preview | B3 custom Ammaﬂon|
J [ Preview Animatians
‘ ) et sk,
‘ f et Adfefto ot
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8 Formatting Slide master

® To change slide layout or design.

@ View (ribbon) | Presentation Views (chunk) | Slide

Master to open master view.

2 & { &
® {i Slide Master farflualadfiauaaaladisvan
= Ao
LRan Layout NéaIn7.

® &7 Slide layout AIUANANIZE laANAsUMLLATM
layout 1N1%%

q & o
® \{ial8an Layout Laan¥1N13 Edit slide 1o
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9 Finishing step

® Change order

® Make note (print what)

07/01/59 pp2007
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Change order

dan13ldyunasuas Slide sorted view iNaviMITadaLvaIF lAs
Tagmyannalas ka9gIdursisNaaIns

07/01/59

pp2007

Make note

A @ £
'ﬂE]ﬂ’liiJuﬂmJﬂUﬁﬂ’mlu&lqﬁJ&l8\1‘118\‘1
Normal view l&214289 Click to add
note
* 9au¥in Slide show Qﬁaﬁlzvls\il,ﬁuuw

X
SIPRTIa NS
& A A v
*UNUITHLUIURAIGDLNDNNTT Print

WUL Notes page L¥inthib
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Makenote

* Make note el o Click to add mote ?
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_ o d [7]x
Print what fd TRANNIDLRDNLLDL Printer
msRulaeait 3 e crlamn 2 (et ] * MIRUNUUL Notes page A=) —
i:fapt:f: :'?PIECDIUY LaserJet 26000 e ot
° . Where: IP_10.4.28.45 aﬂ‘]ﬂ’mw@\iﬂqw
Sllde Comment! DPr\nt ko File
Print range Copies
v HandOUtS @al (O Current slide Number of copies:
1
® Notes page Osides: ad  Aw
Enter slide numbers and/or slide ranges. For example, HIUAUINERINAI 6
® Outline b lcola B
A 6 v Print what: Handauts
*MRNWUDY Slide 3¢'ldl 1 i Sl
7 { L a"de.f I %
winnIzaeal §lad e
Outline Viev: [ 5cale ko fit paper
a 6 A . . .
*NIIWUN Handout 810130L88N 1- DFreme sices Dah gusiey
(3 3 rEviEw ancel
9 sladea 1 ninszeNw
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