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Insert SmartArt

Choose a SmartArt Graphic
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blocks of information. Maximizes both
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Hypetlink Action Text Header WordArt Date  Slide Symbol Object

llu

. Box~ & Footer - & Time Number
Links A [ Text |

Insert text with text box
- aan text box >> snnvay >> NunTaauluntay
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Text and Object

2 Add text

Text

= click text box>> drawing text box>> typing letter

4 Addword art
“*  Click word art >> select type>>typing letter

£2 Add symbol
Click Symbol>>select symbol>> insert
Drawing tool 15uUsuuds Text, Word art us: Symbol

b«,\l d9- _’L‘J' w pp204100-thai - Microsoft PowerPoint Drawing Toals
o
—/‘ Hame Insert Design Animations Slide Show Review View Format
NNOO0 ¢z it shape - 4 shape Fill - ; A TextFill - 4 Bring to Front - |:':I.i‘-.ligr1' 5] 152
ALLpILEG - Abe Abc Abc | = 2 Shape Outline ~ ;ﬂ,t A / - & Text Outline ~ || By Sendto Back + [F] Group
— A& = f ’ = = .
5 NAL ) gy s ETetbox = () Shape Effects * * [\ TedEffects - || B, Selection Pane Sk Rotate v | =3¢ 15
Insert Shapes Shape Styles Fi WordArt Styles Fi Arrange Size
23/10/56 pp2007
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Add Object

Click Object>> ] select object >> ok

Object

*Format picture l5usuusdsuuud anuauta mtasauninues object
v = 1 1 6 1 < dl = t-g/
= gaslimsladag o sumwlualadniaudsazlnngiatasdail

ﬁ*’a\, d9-05 s pp204100-thai - Microsoft PowerPoint Picture Tools
¥

__-/ Home Insert Design Animations Slide Show Review View | Format

4? Picture Shape = | L Bring to Front = |2 Align - It

= 3| Height: 219"

Crop 3 width: |5.29°

i Brightness - :Eii Compress Pictures

|\} Cantrast = E"gchange Picture “.“ ‘d‘ d d d d D - EPicture Border ~ "ELESEI"I{I to Back ~ E Group
%Recalor' QEReset Picture 7w Picture Effects - L_"'-Q Selection Pane S Rotate -

Adjust Picture Styles i Arrange Size
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| —
“Text and Object

*nsld Header and Footer (vwauazvhe vasalad)
2][x]

By

Header and Eooter

Slide

Date
&L Time

Text

Slide
MNumber

23/10/56

Maokes and Hanu:ln:uuts]

Include on slide

# | Update automatically

25/09/52 v

Language: Calendar tvpe:

Thai s | | Thai Buddhisk

W

Fixed

25/09/52

apply ko Al

Apply

Zancel

Prewism

{| Slide number
> |Footer

[ ]Don't show on title slide

Pp2007
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Links

Hyperlink (mssshsgazanlosludaduniisdgg)

e Hyperlink create link to web page, picture ,e-mail
or power point program zw losldganiniuma  Lagldds

pEIREY W uaw

Action ( ﬂ’ﬁﬁ'mu@ﬂ'ﬁmzﬁ’nﬁa’;’mL@J’mfﬁ@‘i'm,mi,waﬁ@q )

e Action add the action to the object selected what
will be happen when click mouse over it.

‘ A A R R R & A o o %
LD NL@U\‘]LW@G@GT%LN@%’]Llna'y]\‘]‘]Ju?illﬂ’]‘wc}’]‘l@ﬂ'}%%(ﬂﬂqjﬂjztﬂf]vb
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Hyperlink

* Select object>>insert>>hyperlink>>select link to>> ok

)

Hyperlink

Link

23/10/56

)

Insert Hyperlink

Link, ko:

Exisking File ar
Web Page

&

Place in This
Document

Creakte Mew
Dacument

E-mail Address

Text to display: |Hyperlink,

Select a place in this document: Slide preview:
47, Slide Transitions S
43, slide Transitions | (= —
449, Slide Transitions Slide Animation
. Slide Animation RS e e . o
ZEds srimszom c¥ima v wedcingd possl cioa
51, Animation Preview . i;f'?i‘:;iﬁ;l:“
52, & Formatting Slide mast s —
53. 9 Finishing step DS
54, Change order Nwniepnel g e LT
55, Make note —i=
56, Make note — | 1
57, Make naote v o '
< >
o] 4

| ScreenTip...

l [ Cancel

pp2007
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Action links

* Select object>> insert >>action

Action Settings

>> select action on click >> ok o Gk oz ver

Ackion an click,

> Hyperlink o
| First Slide 3

{:l' Run prograrm:

| Browse, ..

Fun macro:

Cbject action:

A [ 1Play sound:

0 | |

Highlight click.

Ok, ][ Cancel ]
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5 nsamnisnualan (design)

* Page Setup
e Slide Orientation
* Theme

* Background

PP2007



Page Setup& Slide Orientation

i mm) Click Page setup>>

Fage _
Setup HapESeLup

yil

Slides sized For:

on-screen Show (4:3)

Number slides from:

L 3

Crienkation

Bl Slides

A () Partrait

(%) Landscape

Motes, handouks & outline

(%) Portrait

() Landscape

Slide size, Orientation>> O}l

23/10/56 pp2007
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slide EEE

Crientation =
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Theme Background (sduunvesditualas)

. . | (o[ e
Themes o _Ec.a'-:-r;- mumwﬂ

* Theme - [HFeT—
. | .'_:!'ll Graystale

e Design>> select theme ——-)

BEONENNEN v
* To apply new colors to a theme: = mmn
e Click the Colors drop down arro_ e manen (i

: BODNNEEN Megian

e Choose a color set or click Create mmomAR

[DNEEEN odule
BEERERE opulent

New Theme Colors

IREECICE Qe
EECOCNN drigin
REDNEN raper

MONENE sobtice
INEEREN Technic
EEEREN Tk
HEEEEN Urban
EEEEEN  ven:

Create Hew Theme Calors..,
23/10/56 Pp2007 9
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Background (@ivuaesalas)

Background
Design>> Background styles

_l _l
<3| Background Styles ~ '
rmat B
Hide Background Graphics .
]

Background

Pp2007



6 nvsrnalan (Slide show)
* Slide Show Options

1
1 o Q Q

° analuwuav ribbon dnaudasltugasalas a9t

q

e Start slide show
e Set up
e monitors

| EE ﬂ -3 7 Presentations - Micrasaft PowerPoint Drawin
—""I Home Insert Design Animations Llide Show Review View Developer Add-Ins Acrobat Fan
E-'I EI‘J "-"—J .il. " | by Record Mamation al Fesolution: Use Current Resolution =
= - —x —L T 3 Renearse Timings a7 Show Presentation On: -
Fram Fiam Custam Lol Up Hid&
Beginning Current Side | Slide Show=  Skde Show Skde ¥ Use Rehearsed Timings Use Fresenter View
Start Slide Show Set Up Monitors
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Start slide show

from beginningmmmmavl,a@?
Sunalasusn

.  — e | 1
from current slide msusas E0Y -] _;r
N

& a & @ =
R LAALSNAIINF bRALIALI %
3 From From Custom

Beginning Current Slide ' Slide Show -
Start Slide Show

Custom slide show
€d' VX% -V A
® LFAIANIZRLAGN bATLNNIAALRAN
LY
o "iﬁﬁﬁﬂﬁ@%ﬁﬂaﬁ%mULL‘UULLam

T3z zIaN o wa®
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Custom slide show

® 35msvi custom slide

e Slide show>> custom slide show>>custom show>>

e New>>enter slide show name >>select slide
presentation to the slide >>add>> ok>>close

Define Custom Show

Slide show name: | outline

Custom Shows ﬁ|[5_(| | Slides in presentation: Slides in cuskom show:
1. PowerPaoint 2007 ~
Cuskom shaws: 2 AUTLINE
3. QUTLINE 1. PowerPeirt 2007
4, OUTLINE 2, OUTLIME
Custom ‘

5 1 wanmahalas 3. QUTLIME
6, wanrahalas 4, OUTLINE 4

Slide Show = 7. winmsvhalac

i E 8. 2 Getting start (Home) o
' Custom Shows.. L

9, Screen layout

10, Screen Lavout

11, Screen Layout

12, Screen Layaut b

ok ]l Canicel ]
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Custom slide show

® nwu custom slide

e Slide show>> custom slide show >> select slide show name

==
m=
Custom
Slide Show

autline

E Custom Shows...

_ = = T — e o
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Set up

The set up command contains many options for the
slide show. These options include:

e Hide slide ﬁamisﬁauavlaﬁﬁtﬁanﬁ&ilﬁlmmlmgw3Jawao full

Screern

e Set Up Slide Show (advance)
e Monitors fainissanininee (advance)
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Hide slide

* Select slide you want to hide >> slide show >> hide slide

* To unhide click hide slide again

— = e
et ——

= Hide slide
* Hide slide
Hide ¢ Hide current slide from the presentation.
! Slide , e It will not be show on the full screen.
Note: wladlangsanliaziiinIasnuns Unngat)
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di - A 6
msmauﬂmﬂwamsma MIARNLNNE
mMauaada e 9a3s (looping)
nmytunniFestn bl luslas (Narration options)

nsfaasntinas (Monitor resolutions)

23/10/56 PP2007

67



/\/

7 nanweaaul (Animations)

e Slide Transitions

* Slide Animation
* Animation Preview

PP2007



Slide Transitions

Slide Transitions Aanmsvinléglasianawlvivmerim iU fena las

msvih Slide transition

23/10/56

o Fanalasfidasnisvih slide transition

e Click the Animations tab

e Choose the appropriate animation or click the
Transition dialog box

Animations Slide Show Review View Developer Add-Ins Acrobat

sty Transition Sound:  [Mo Sound]

- S

Transition to This 5lide

pp2007

-
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Slide Transitions

* mufiudse>> clicking the arrow ;s

next to Transition Sound
* myruaa NN alasuglag>>

clicking the arrow next to
Transition Speed

Add-Ins Acrobat

th, Transition Sound: Breeze

E;iJ-I_ Transition Speed: Fast

ib, Transition Sound: Breeze

- E;i;l_ Transition Speed:

= 45l Apply To Al
ansition to This Slide

" 4ol Apply Ta All
sition to This Slide

23/10/56 pp2007

Slawe
Pledium
Fast

[=] | sqgpomessiicte

[Ma Sound]
[Stop Previous Sound)]
Applause
Arrowy

EBamb

Breeze
Camera

Cash Reqgister
Chime

Click

Cain

Crrum Rall
Explasion
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Slide Transitions

To apply the transition to all slides:

* Click the Apply to All button on the
Animations tab

R Wy Developer Add-Ins Agrobat Format

nimations Slide Shiow Wi S
1 - pih Transitiomn 5
J I —“J _‘I j:a = - '_"'.'_g Transition Sp
J J - A | e = [= sl Appily To Al
Transition o This 5

Advance Slide

To select how to advance a slide: 1 on Mouse Click

b

Automatically After:  00:00

-

e Choose to Advance on Mouse Click, or

e Automatically after a set number of seconds
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Slide Animation

Slide Animation
MIMABAINLAUN LAY effects) arsnihlwnualad wis 108 NN

To apply an animation effect:

e Select the object
e Click the Animations tab on the Ribbon

e Click Custom Animation
» Click Add Effect N L R e

'3 JreTodi

e Choose the appropriate effect . .~ =
J — e

& b

§ mohats b
i

dr Mo Baths »

St an emant o the sk, fhen
ok At et o acd it
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Animation Preview

Animation Preview
To preview the animation on a slide:

Click the Preview button on the Animations tab

d9-0 -

ﬁ
f_’i/
Home Insert Design

-l
' pr]lw: Mo Animation -

|| Preview |5!1| Custom i‘-.nimati-::un|

Preview Animations
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8 Formatting Slide master

To change slide layout or design.

View (ribbon) | Presentation Views
(chunk) | Slide Master to open master
view.

0y i Slide Master natﬂ%ﬁlaﬂﬂmuﬂuﬂam
mewanidan Layout fidasnns.

g Slide layout mumumwuiﬂaﬂﬂmﬂtmn
aa layout winniw

iWaidean Layout udafiviinns Edit slide Ta
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e

O Finishing step

e Change order
e Make note (print what)
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Change order

ﬁamﬂ"ﬁgmawaa Slide sorted view avinnssagiauvadabas
laan1Iang bas 4896 Ln I N e 89N

CUTLINE Animation & Slide show i Aumiialan

o + Chjwcz 1nd Az ot B
St e animin i ] ot B b e e A
(E T ——

winneri-alas Screen Layout Screen Layout
R ELE ) = 3"( + Lbcoasat: a"r
fe——.
r ey

i e o e
R g e o i e B B

B s ane T

i T

¥ Ing an T = ) EFLing an
Getting Start View slide View slide H text and Object text and Object
= -

e e
e A B s a BT

AN B el B T e
Sl e dde - Home ng S N B L L R P = v - - - =
e o

e B

R RTINS ay e we 23040

i R Y e T
e

AL S can Mt s, s o, P B o
[N F R S ——
-

T FADH e gl oo e m S s’
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Make note

‘ﬁamsﬁuﬁﬂwmimﬂlmgmawm
Normal view lusiuvas Click

to add note
e yuevi Slide show ezl
ABLUNUITLL

* UNUITLNUHALUFAIGDLNANANT
Print wuy Notes page winiu
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Make note ,

Q

|
|
|
|
|
|
|
|
|
|
|
|
0
|
|
|
|
|
|
|
|
|
|
|
|

(lickto add notes

Make note Smsiuinunussina ey Click toadd note
e
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Make note

o ) 7 Hrlt Jd
e Print what Q’Ifm’mmmaaﬂ Prnter

a v 2{/ tame: _? HP Color LaserJet 2600n
LL‘]J‘]Jﬂ"IiWﬁJWWL@@\'i% Status:  Ide (Fngrrmtere ]

Find Prinker. ..
Tvpe: HP Color Laser Jek 26000

M wWhere: IP_10.4.25.45
ot S 1 e Comment: [ Prirt ko file
Prink range Copies

e Handouts =) al () Current slide Mumber of copies:
() NOtes page i glides: ﬂ ﬂ

Enter slide numbers andfar slide ranges. For example,

e OUtline LT [v] Collate

e . Yy Prink wuhat: Handouts
ensnuwuuy Slide a=le 1 s o
Slides

v & andouks E(E

RUNTZO 9681 /LA rondouts
= Outline Yiew: [ ]5eale o fit paper

nsnun Handout su1so Crrame sices Clrigh quay
LROA 1-9 F L6 1 RUINTZON Loc ) cxes
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Make note

* nyfuWuuy Notes page 2:4 ——
-] V) OUTLINE
ANBHSAINIW

=l &9“} &J 9 1
” HNEHANRINADINAII6

=Y
AN
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